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EPA Victoria
VICTORIA The Place To Be



Application for appointment as Environmental Auditor 
under section 53S of the Environment Protection Act 1970


FORM 1 – GENERAL CRITERIA


Applicants should refer to the most recent version of EPA Publication 865, Environmental auditor guidelines for appointment and conduct, for an understanding of the initial appointment process and the assessment criteria to which this form relates. 

Please ensure that all sections of the form are completed, and that all requested information and attachments are provided and labelled as indicated.  

Please do not modify the form and do not write anything on the shaded areas. They are for EPA USE ONLY.

The electronic version (CD Copy) to be provided must represent an accurate copy of the paper original.  All digital files (forms and attachments) must be clearly named.

	SECTION A.  APPLICATION DETAILS


	1. APPLICANT PERSONAL DETAILS

Please provide your personal contact details.

	FAMILY NAME
	

	NAME
	

	HOME ADDRESS
	

	
	STATE
	
	POST CODE
	

	HOME TELEPHONE
	
	HOME FACSIMILE
	

	COMPANY
	

	COMPANY ABN & OR ACN
	ABN
	
	ACN
	

	COMPANY ADDRESS (PHYSICAL)
	

	
	STATE
	
	POST CODE
	

	COMPANY ADDRESS (POSTAL)
	

	
	STATE
	
	POST CODE
	

	COMPANY ADDRESS (HEAD OFFICE) -This may be company registered address
	

	
	STATE
	
	POST CODE
	

	COMPANY TELEPHONE
	
	COMPANY FACSIMILE
	

	COMPANY MOBILE
	
	COMPANY EMAIL
	


	2. CATEGORY OF APPOINTMENT SOUGHT 

Please select the category/ies related to this application.
EPA Publication 865, Ref 3.2(i) 

	(  CONTAMINATED LAND – You must also complete Form 2 Schedule A – Contaminated Land Specific Assessment Criteria 

(  INDUSTRIAL FACILITIES – You must also complete Form 3 Schedule B – Industrial Facilities Specific Assessment Criteria 

(  NATURAL RESOURCES – You must also complete Form 4 Schedule C – Natural Resources Specific Assessment Criteria 


	3. QUALIFICATION DETAILS

Please attach your current, detailed curriculum vitae and provide in this section details of your qualifications.   

EPA Publication 865, Ref 3.2(ii) and 3.2 (iii)

	No
	DEGREE
	INSTITUTION CONFERRING

THE DEGREE
	YEAR
	EPA USE ONLY 

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	EPA USE ONLY


	4. MAINTENANCE OF UP-TO-DATE KNOWLEDGE

EPA Publication 865, Ref 3.2 (iv)
Please provide in this section details of how you maintain an up-to-date knowledge of developments in the scientific, technical, regulatory and legal fields relevant to the category/ies of appointment sought.

	

	EPA USE ONLY


	5. TRAINING AND PROFESSIONAL DEVELOPMENT
EPA Publication 865, Ref 3.2(iv)
Please provide in this section details of the most recent training you have received that is relevant to the category/ies of appointment sought.

	No
	DATE
	DURATION
	TRAINING PROVIDER 
	NAME/SUBJECTS COVERED
	EPA USE ONLY 

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	EPA USE ONLY


	6. PROFESSIONAL MEMBERSHIPS AND ASSOCIATIONS

EPA Publication 865, Ref 3.2(v)
Please provide in this section details of the relevant professional organisations/associations where you are a member and/or accredited.   

	No
	PROFESSIONAL ORGANISATION
	TYPE OF 

MEMBERSHIP
	DATE 

JOINED 
	EPA USE ONLY

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	EPA USE ONLY


	SECTION B.  STATEMENTS OF UNDERSTANDING 


In this section you are required to provide two statements in the form of attachments – Free Text.  

You are also required to provide a summary for each statement in no more than 300 words.  In both cases, please be concise.

	7. STATEMENT OF UNDERSTANDING OF ENVIRONMENTAL 

LEGISLATION 

Please attach a statement of your demonstrated knowledge and understanding of relevant provisions of the Environment Protection Act 1970, associated statutory policies and regulations and guidelines relevant to the category or categories of appointment sought.

EPA Publication 865, Ref 3.2(vi)

	You must provide in this section a summary of no more that 300 words 



	EPA USE ONLY


	8. STATEMENT OF UNDERSTANDING OF ENVIRONMENTAL AUDITING  

Please state your understanding of the principles of, and methods for, conducting environmental audits. 

Note: There is a provision in Section C, item 10 (of this form) to provide details of the 5 main audit projects to support this statement. 

EPA Publication 865, Ref 3.2(vii) 

	You must provide in this section a summary of no more than 300 words 



	EPA USE ONLY


	SECTION C.  PROJECTS 


	9. PROJECT AND TEAM MANAGEMENT SKILLS

Please list up to 5 projects that demonstrate your experience in forming and managing multidisciplinary teams, which contain the appropriate balance of expertise for complex assessments

EPA Publication 865, Ref 3.2(xiii) (e) 

	No
	PROJECT

TITLE
	PROJECT PURPOSE
	ROLE OF THE APPLICANT

(Project Manager/

Team Member/etc)
	PERIOD
	TEAM SIZE AND 

EXPERTISE
	HOW DOES THE PROJECT DEMONSTRATE EXPERIENCE IN PROJECT AND TEAM MANAGEMENT?

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	EPA USE ONLY


	10. AUDITING EXPERIENCE

In support to the statement provided in section B, item 8, please list the 5 main audit projects you have been involved in, that demonstrate your auditing experience

EPA Publication 865, Ref 3.2(vii)

	No
	AUDIT DETAILS 

(Including purpose) 
	ROLE IN THE AUDIT

(Lead Auditor/

Team Member)
	PERIOD
	AUDITING EXPERIENCE RELEVANT TO THE CATEGORY OF APPOINTMENT SOUGHT

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	EPA USE ONLY


	SECTION D.  AUDIT-LIKE ENVIRONMENTAL REPORT


	11. EXAMPLE OF AN AUDIT-LIKE ENVIRONMENTAL REPORT
You must attach  two or more audit-like environmental reports to support your statements addressing the assessment criteria stipulated in section 3.2 of publication 865.  Please also refer to the relevant schedule and the associated form for awareness of core competencies that you must demonstrate.

Note: You must include a consent letter from the client(s) for releasing the report to EPA Victoria. 

EPA Publication 865, Ref 3.2(ix)(a-f)

	SAMPLE REPORT 1 TITLE 
	

	CLIENT
	

	YOUR ROLE IN THE STUDY
	

	YOUR ROLE IN PREPARING THE REPORT
	

	HOW DOES THE REPORT SUPPORT YOUR APPLICATION?
	

	EPA USE ONLY


	SAMPLE REPORT 2 TITLE 
	

	CLIENT
	

	YOUR ROLE IN THE STUDY 
	

	YOUR ROLE IN PREPARING THE REPORT
	

	HOW DOES THE REPORT SUPPORT YOUR APPLICATION?
	

	EPA USE ONLY




	SAMPLE REPORT 3 TITLE (OPTIONAL)
	

	CLIENT
	

	YOUR ROLE IN THE STUDY 
	

	YOUR ROLE IN PREPARING THE REPORT
	

	HOW DOES THE REPORT SUPPORT YOUR APPLICATION?
	

	EPA USE ONLY


	12. ADDITIONAL REPORTS AND STUDIES – (OPTIONAL)
In this section, you may list up to 5 additional reports you have undertaken (not listed elsewhere), that support your application.  This may include research papers/reports/studies, etc.

Note: Please do not attach any of these reports.

EPA Publication 865, Ref 3.2(x)

	No
	PROJECT TITLE
	PURPOSE
	ROLE OF THE APPLICANT

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	EPA USE ONLY


	SECTION E.  REFEREES


	13. REFEREES

Please nominate two referees who are not directly associated with you or the company employing you: 

EPA Publication 865, Ref 3.2(xvii)

	REFEREE 1 – NAME: 

	COMPANY
	

	ADDRESS
	

	
	STATE
	
	POST CODE
	

	TELEPHONE
	
	FACSIMILE
	

	MOBILE
	

	EMAIL
	


	REFEREE 2 – NAME: 

	COMPANY
	

	ADDRESS
	

	
	STATE
	
	POST CODE
	

	TELEPHONE
	
	FACSIMILE
	

	MOBILE
	

	EMAIL
	


	SECTION F.  ATTACHMENT’S CHECK LIST


All of the following documents/information must be attached (please check): 

· Current, detailed curriculum vitae – Attachment 1 
· Statement of Understanding of Environmental Legislation – Attachment 2 
· Statement of Understanding of Environmental Auditing – Attachment 3 

· Two or more examples of audit-like environmental report(s) prepared by the applicant – Attachment 4 

· A CD copy of the whole application, which includes all the relevant forms and the attachments clearly named

Based on the category/ies of appointment sought, please indicate which of the following forms and documents have been attached (tick as appropriate):

· Form 2 Schedule A – Contaminated Land Specific Assessment Criteria 

· Form 3 Schedule B – Industrial Facilities Specific Assessment Criteria 

· Form 4 Schedule C – Natural Resources Specific Assessment Criteria

· Statement in support to Contaminated Land Specific Assessment Criteria – Attachment 5A 

· Statement in support to Industrial Facilities Specific Assessment Criteria – Attachment 5B 

· Statement in support to Natural Resources Specific Assessment Criteria – Attachment 5C 

	SECTION G.  APPLICANT DECLARATION


1. Have you or any company of which you are or were, at the relevant time, a director, ever been refused a licence, permit or authority under any environment protection legislation or had any such licence, permit or authority suspended, revoked or withdrawn either in Australia or elsewhere?
Yes No 


2. Have you or any company of which you are or were, at the relevant time, a director been prosecuted for an offence under any environment protection legislation either in Australia or elsewhere?  














Yes  No

3. Have you ever been found guilty (whether convicted or not) of an indictable offence either in Australia or elsewhere?









Yes  No

4. Are you aware of any circumstances that may affect your independence or objectivity in acting as an Environmental Auditor appointed under the Environment Protection Act 1970?  


Yes No

If you have answered yes to any of the above, please provide details.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Will you obtain professional indemnity insurance as set out in section 3.2 of EPA Publication 865 (as amended), Environmental Auditor Guidelines for Appointment and Conduct, prior to conducting Environmental Audits pursuant to part IXD of the Environment Protection Act 1970
Yes No

6. Do you certify that all of the claims made in your application for appointment as an Environmental Auditor under the Environment Protection Act 1970 are true and correct?  


Yes  No

Signed:
_______________________________________

Date:
_______________________________________

Applicants are requested to complete a National Police Records Check
Further information

200 Victoria Street, Carlton Vic 3053

1300 EPA VIC or 1300 372 842
www.epa.vic.gov.au

Forward applications to

Environmental Audit Unit

Environment Protection Authority

GPO Box 4395QQ

MELBOURNE VIC 3001

Attachment 1  


Current, detailed Curriculum Vitae





Attachment 2  


Statement of understanding of environmental legislation


 - Free Text -





Attachment 3  


Statement of understanding of environmental auditing


 - Free Text -





Attachment 4  


Audit-like environmental report(s) including a consent letter from the client(s) 
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