	Environment Protection Act 1970
	Enquiries

	Penalty Infringement Notice


	( [Insert contact  number]

	PENALTY NOTICE

	Notice Date:
	Date of notice
	
	Date of Offence
	
	Time of Offence

	Penalty Notice Number:
	Penalty No
	
	Offence Date
	
	Time

	Vehicle Number:
	Vehicle reg
	
	

	Name
Address
Suburb, State, Postcode

	Amount Due
	
	Due Date

	
	$amount
	
	Date to be paid by

	

	FAILURE TO PAY BY THE DUE DATE MAY RESULT IN FURTHER ENFORCEMENT ACTION BEING TAKEN AND THE INCURRING OF FURTHER COSTS

	Code:
	Offence Code
	
	Issuing Officer: Officer Name

	signature of officer

	Offence:
	Offence Description


	Location:
	Offence Road, Offence Suburb

	Information about the offence: Offence Details


	By the due date you must either:

1. Pay in full by the due date, or 

2. Nominate the person responsible by stating their full name and residential address in the form of a statutory declaration, or

3. Provide information that you want [insert organisation name] to consider about the alleged offence in the form of Statutory Declaration OR
4. Apply, or someone acting on your behalf may apply to have the decision to serve this notice internally reviewed by [insert organisation name], or

5. Elect to have the matter of the infringement offence heard in court

You may be eligible for a payment plan under section 46 of the Infringements Act 2006. Information on eligibility for payment plans and applying for internal reviews is available from: [insert organisation name and contact details]

	YOU MAY STILL HAVE TO GO TO COURT

	This notice may be withdrawn by the Issuing Officer within 28 days after the date of this Notice by serving or causing to be served a notice in writing signed by the Issuing Officer. You may still have to go to court even if the penalty is paid.


	HOW TO PAY THE PENALTY

	By Telephone

Phone (03) 9695 2722 between 9 am and 4:30 pm 

Monday to Friday (not public holidays) to pay by 

credit card (Bankcard/MasterCard/Visa only.)
In Person 

Bring this notice and payment (cash or credit card) to:
[Insert Council or organisation address  ]

[for payment          ]

[                  ]
between 9am and 4:30 pm Monday to Friday (not public holidays)

NB. Insert methods of payment as applicable to your organisation, these listed are samples only.
	By Post

Send this payment slip with cheque, money order, or completed credit card authorisation section on the reverse, for the FULL PENALTY AMOUNT to: 

[Insert Council or organisation postal address]

[for payment        ]

Do not post cash. Cheques or money orders must be marked 

‘Not Negotiable’ and made out to: 

[Insert name cheque is to be made to]
Post-dated cheques will not be accepted.
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