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	A07 Development Licence Exemption Application Checklist
Environment Protection Act 2017 s.80(5) and Environment Protection Regulation 2021 r.24


	Applicant:
	Xxxxxx Pty Ltd

	Activity Site address:
	Xxxxxx Road xxxxxx Town VIC 3XXX

	Activity description:
	



This checklist has been developed to help A07 applicants proposing to conduct lower risk open windrow composting or A07 anaerobic digestion developments. The checklist aims to help applicants address the key issues that EPA will consider when conducting assessment of your application. It is not to be used for vermicomposting, black soldier fly processing, food waste dehydration, thermal treatment or mulching technology-based proposals.

The entries shown in the “References in application column” are just by way of example. Please use an “X” to choose the “YES” or “NO” option by hovering your mouse over the chosen response box and selecting. EPA Publications mentioned in the checklist are available on https://www.epa.vic.gov.au/


	[bookmark: _Hlk194923178]SITE CHARACTERISTICS/GENERAL 

	YES
	NO
	Reference in application

	1. 
	Will you store less than 5 m3 of organic waste on site at any time?
	☐	☒	Section x.x, Page x of Document X

	2. 
	Will you only be processing organic waste generated on-site and will you retain the processed organic waste on-site? e.g. on farm composting.

	☐	☒	Section x.x, Page x of Document X

	3. 
	If you answered “yes” to Q.1 or Q.2, please discontinue this checklist and operate under the General Environmental Duty instead.
	
	
	N/A

	4. 
	Have you received Pathway advice from EPA to apply for an A07 development licence exemption (DLEx)?
	☒	☐	Advice PWY0066XXX was received from EPA.

	5. 
	Is the site being developed to receive food organics (e.g. Kerbside FOGO, winery/brewery/distillery waste?). 
	☐	☒	N/A

	6. 
	If you answered “yes” to Q.5, please discontinue this checklist and firstly obtain Pathway advice from EPA.
	☐	☒	Section x.x, Page x of Document X

	7. 
	Have you read the processed organics determination[footnoteRef:2]?  [2:  Specifications acceptable to the Authority for receiving processed organics] 


	☒	☐	Section x.x, Page x of Document X

	8. 
	If you intend to produce digestate, have you read the digestate designation and determination?
	☒	☐	N/A

	9. 
	As per (AS 4454: 2012), does the application indicate whether the site intends to produce:
(a) Raw mulch; and/or
(b) Pasteurized product; and/or
(c) Composted product; and/or
(d) Mature compost
	☒	☐	Section x.x, Page x of Document X

	10. 
	Does your proposal envisage processing less than 100 tonnes (or 200 m3) of organic waste in any month (by aerobic or anaerobic biological conversion)?
	☐	☒	Section x.x, Page x of Document X

	11. 
	Does your proposal envisage processing less than 70 tonnes (or 140 m3) of organic waste in any month (by aerobic or anaerobic biological conversion)?
	☐	☐	Section x.x, Page x of Document X

	12. 
	Does your proposal envisage producing less than 50 tonnes of pasteurised material, compost or digestate is produced in any month?
	☒	☒	Section x.x, Page x of Document X

	13. 
	If you answered “yes” to Q.10, or if you answered “yes” to Q.11 and Q.12, please discontinue this checklist and apply for an A07 Registration instead.
	
	
	N/A


	14. 
	Have you read and considered Publication 1588.2, prior to submitting your application?
	☒	☐	N/A

	15. 
	Is the proposal for a new development/site? 

	☐	☒	Section x.x, Page x of Document X

	16. 
	If you answered “yes” to the previous question, do you have a Planning Permit from your local Council? (If yes, please provide a copy with your application).
	☐	☒	N/A

	17. 
	Is this proposal in relation to expansion or modification of an existing operation? i.e. is this an existing A07 licensed facility?
	☒	☐	Section x.x, Page x of Document X

	18. 
	If you answered “yes” to Q.15, please provide details of the proposal including any new waste types or treatment processes.
	☒	☐	Section x.x, Page x of Document X

	19. 
	If you answered “yes” to Q.15, is this proposal in relation to the receival of new feedstocks? If yes, please provide details of the proposal, including any revised site plans.
	☒	☐	Section x.x, Page x of Document X

	20. 
	If you answered “yes” to Q.15, for the initial development/works, do you have any “statement/s as to whether the activity specified in development licence is completed”, or do you have an existing EPA Permission?
	☒	☐	Section x.x, Page x of Document X

	21. 
	Have you determined the relevant recommended separation distance using Appendix C of Publication 1949 (Separation distance guidelines)?

	☒	☐	Section x.x, Page x of Document X

	22. 
	Have you determined if the site meets the relevant recommended separation distance?
	☒	☐	Section x.x, Page x of Document X

	23. 
	Have you developed a decommissioning plan for the site?
	
	
	

	EPA Assessing Officer Comments: 




	RECEIVING, STORING, HANDLING AND TREATING WASTE
	YES
	NO
	Reference in application

	24. 
	Does your application include a site plan (with clear descriptions of various areas like waste receival, storage, handling, processing and treated waste areas)?
	☒	☐	Section x.x, Page x of Document X

	25. 
	Does your application quality control procedures for your waste receival point?
	☒	☐	Section x.x, Page x of Document X

	26. 
	For Open Windrow (OW) composting proposals, have you included a site plan (showing the total number of windrows (their height, width and length) for both the Pasteurisation area/s and Maturation area/s?
In addition the distance between two piles is critical to move fire trucks in case of emergency
	☒	☐	Section x.x, Page x of Document X

	27. 
	For OW composting proposals, will the receival, storage and processing of organic materials occur on an impermeable hardstand surface? Examples of what is considered as an “impermeable hardstand surface” include:
· 300 mm thick compacted clay with a measured permeability of k<1x10–9 m/s, minimum 95% compaction; or
· A design shown to perform equivalent to the above.

Note: Hardstands can be comprised of more than one material layer, such as a geomembrane over a compacted lay liner. The design should provide adequate protection of the geomembrane to decrease the potential for damage. 

	☒	☐	Section x.x, Page x of Document X

	28. 
	For Anaerobic Digestion (AD) proposals, have you included a site layout diagram (showing all input and outputs and controls is required)?
	☐	☒	N/A

	29. 
	For AD proposals, does the application describe how all wastes (solid and liquid) will be received, stored and pre-treated?
	☐	☒	N/A

	30. 
	For AD proposals, have you determined how the generated biogas will be managed?
	☐	☒	N/A

	31. 
	Will you be receiving, storing, treating, reprocessing, containing or disposing of any reportable priority waste generated at another site? Please note that if any controlled wastes are to be brought from interstate to the site, you will also need to apply for an A11 permit.

	☒	☐	Section x.x, Page x of Document X

	32.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
	If you answered “yes” to Q.15 and Q.33, have you prepared a financial assurance (FA) proposal to support your application? 
	☒	☐	Section x.x, Page x of Document X

	33. 
	If you answered “yes” to Q.17 and Q.33, have you prepared a financial assurance amendment (FA) proposal to support your application?
	☒	☐	Section x.x, Page x of Document X

	EPA Assessing Officer Comments: 



















	FIRE PREVENTION AND MANAGEMENT
	YES
	NO
	Reference in application

	34. 
	If you are proposing, or currently undertaking Open Windrow (OW) composting, do you have equipment to monitor surface temperatures e.g. temperature probes or a thermal imaging system?
	☒	☐	Section x.x, Page x of Document X

	35. 
	Is the site in a Bushfire Management Overlay (BMO) area?
Note: To check, navigate to your address on Vicplan. Click on the 'Layers' menu at bottom left. Turn off 'Planning Scheme'. Expand the 'Bushfire' menu and turn it on. [image: A close up of a box

AI-generated content may be incorrect.]
Turn off the Bushfire Prone Areas (BPA) - that covers most of Victoria and may hide the BMO. The BMO layer is pink with small dots. If your property is completely or partly covered in this colour it is within the BMO.
	☐
	☒	N/A

	36. 
	If you are proposing Open Windrow (OW) composting will the piles be sized less than 3.5 metres in height?
Note: “Windrows established and turned by front-end loader are usually 2 to 3.5 m high and 3 to 6 m at the base. Windrows turned by self-propelled windrow turners are usually lower in height (1.2 to 2.8 m), depending on the passage height of the turner used. Windrows can be as long as convenient but are usually between 20 and 50 m long. Windrows that are too large (e.g. height >3.5 m) can overheat easily and develop anaerobic conditions, whilst windrows that are too small (height 1 m or less) may fail to heat up at all due to heat loss from the windrow surface”.
	☒	☐	Section x.x, Page x of Document X

	37. 
	If you are proposing Open Windrow (OW) composting, have you prepared a Fire Risk Assessment?
	☒
	☐	N/A

	38. 
	In the event of a fire, does the site have any storage capacity for contaminated water that would derive from fire-fighting operations?
	☐	☒	Not at this stage but we will keep this in mind for future upgrades.

	39. 
	If you answered “yes” to Q.38, is the storage capacity considered to be adequate to ensure that such waters can be tested and treated before off-site cartage or discharge to sewer?
	☐	☒	Not at this stage but we will keep this in mind for future upgrades.

	40. 
	Does the site store or use any flammable or combustible liquids?
	☒	☐	Section x.x, Page x of Document X

	41. 
	If you answered “yes” to the previous question, will the liquid wastes be stored in accordance with AS 1940-2017 (“The storage and handling of flammable and combustible liquids”)?
	☒	☐	Section x.x, Page x of Document X

	EPA Assessing Officer Comments: 
	
	
	
	Section 7.2 Page x of Document X




	[bookmark: _Hlk194923353]WATER, LAND AND GROUNDWATER
	YES
	NO
	Reference in application

	42. 
	Will you be receiving liquid waste, or waste of animal or human origins? (e.g. Abattoir waste, animal mortalities, grease trap, meat, dairy, fresh manure, sewage, biosolids).
	☒	☐	Section x.x, Page x of Document X

	43. 
	Will any liquid wastes be stored or blended at the activity site/facility?
	☐	☒	Section x.x, Page x of Document X

	44. 
	Is the site located on land subject to inundation (LSIO)? Note: You may check by using: https://digitaltwin.vic.gov.au/public/

Select “View Catalogue” [image: ] and selecting LSIO (type it in the search bar). 

 e.g. [image: ]  then for both layers “add to the map”.

 [image: ]e.g.  [image: ]then type in the address to get the output.

	☐	☒	Section x.x, Page x of Document X

	45. 
	Is the site located within 100 m of a surface water body? Note: You may check by using: https://digitaltwin.vic.gov.au/public/ and selecting Vicmap Hydro –Watercourse line (as per the LSIO example above).
	☐	☒	Section x.x, Page x of Document X

	46. 
	Is the site located within 500 m of a coastal high-water mark?
	☐	☒	Section x.x, Page x of Document X

	47. 
	Will the activity site utilise installations to divert run-on water around the site? (e.g. cut-off drains, bunds (barriers) or other  water-sensitive design measures)

	☒	☐	Section x.x, Page x of Document X

	48. 
	Will the activity site utilise installations to surface water run-off from “clean” stormwater catchment areas and contact water from “process” areas. (e.g. cut-off drains, bunds (barriers) or other  water-sensitive design)
Note: This reduces the volume of contact water to be managed. It reduces contamination from the site and enables reuse of non-contact water. Reuse may include wetting organic wastes, firefighting or cleaning, among other uses.
	☒	☐	Section x.x, Page x of Document X

	49. 
	Will the process areas be graded to carry surface run-off to collection drains? Note: A 2 to 4% slope in hardstand drainage surfaces gives sufficient flow without erosion from excessive flow rate. Swale drains should be a minimum of 1% slope.
	☒	☐	Section x.x, Page x of Document X

	50. 
	Will process/contact waters be diverted to a liquid storage dam/pond?
	☒	☐	Section x.x, Page x of Document X

	51. 
	If you answered “no” to Q.50, have you justified in your application why such a pond is not needed?
	☐	☐	N/A

	52. 
	If you answered “yes” to Q.50, will your pond be sized such that you will be able to maintain a minimum freeboard of 500 mm (to prevent overtopping)? 
	☒	☐	Section x.x, Page x of Document X

	53. 
	If you answered “yes” to Q.50, will your pond incorporate a composite lining system? (This means either geosynthetic clay liners or compacted clay liners overlaid by a geomembrane).
Note: The clay or modified soil that is to be used as part of the composite lining system should have the following characteristics:
• is at least 600 mm thick 
• has a coefficient of permeability of 1x10-9 m/s or less 
• is moisture conditioned and compacted during installation to at least 95 per cent of modified maximum dry density 
	☒	☐	Section x.x, Page x of Document X

	54. 
	Ordinarily, will process water be discharged to the sewer system under a Trade Waste Agreement (TWA)?
	☒	☐	Section x.x, Page x of Document X

	55. 
	If you answered “yes” to Q.54, have you provided a copy of the TWA with your application?
	☒	☐	Section x.x, Page x of Document X

	56. 
	Have you conducted base-line soil screening and/or assessed your site for contamination? 
Note: A report showing the baseline soil conditions can be useful when applying for a discharge of a financial assurance in the future (if one was required).
	☒	☐	Section x.x, Page x of Document X

	57. 
	Are you proposing to install any groundwater monitoring bore/s?
	☒	☐	Section x.x, Page x of Document X

	EPA Assessing Officer Comments: 







	[bookmark: _Hlk194923274]ODOUR/DUST/AIR DISCHARGES
	YES
	NO
	Reference in application

	58. 
	Does the application outline which parts of the composting process are to be carried out in the open environment, e.g. (pasteurization or maturation stages or both)?
	☒	☐	Section x.x, Page x of Document X

	59. 
	Have you conducted at least a Level 1 assessment as outlined in section 5.1.3 of Publication 1961?
	☒	☐	Section x.x, Page x of Document X

	60. 
	Will wastes be processed in an enclosed or covered environment? Note: “Covered environment” includes use of semi-permeable membrane covers.
	☒	☐	Section x.x, Page x of Document X

	61. 
	Will wastes be processed using secondary odour controls? (e.g. biofilters, carbon filter or biogas flares).
	☒	☐	Section x.x, Page x of Document X

	62. 
	If you answered “yes” to Q.15 or Q.17, and your site does not use enclosed operations, are there any sensitive land uses (e.g. homes, schools, hospitals, hotels and motels) within 250 metres of the activity site? 
	☒	☐	Section x.x, Page x of Document X

	63. 
	If you answered “yes” to Q.62, have you obtained independent monitoring showing the distance at which generated bioaerosols are below:
1,000 colony forming units per cubic metre (CFU m3) for total bacteria; and
500 CFU m3 for Aspergillus fumigatus?

Note: Refer to section 3.2.6 of Publication 1588.2
	☒	☐	Section x.x, Page x of Document X

	64. 
	Do you propose to have dust control measures at the site (e.g. access to a dust suppression water truck and real-time airborne dust monitoring)?

	☐	☒	Section x.x, Page x of Document X

	65. 
	If you answered “no” to Q.64, have you justified in your application why dust control measures are not needed at the activity site?
	☒	☐	Section x.x, Page x of Document X

	EPA Assessing Officer Comments: 










	[bookmark: _Hlk194923223]TREATMENT AND DISPOSAL OF WASTES
	YES
	NO
	Reference in application

	66. 
	Are you intending to produce products that meet the processed organics determination specifications?
	☒	☐	Section x.x, Page x of Document X

	67. 
	Are you intending to produce products that meet the digestate  designation?
	☒	☐	Section x.x, Page x of Document X

	68. 
	Do you have an area set aside to store and reprocess output material that does not meet the your intended product specifications (see section 5.6 of Publication 1588.2)?

	☒	☐	Section x.x, Page x of Document X

	69. 
	Does your application identify management options for off-spec products such as: 
· identifying an alternative suitable end-use if the failed batch is no longer suitable for its intended end-use
· for RPW, removal from your site by implementing your duty to investigate alternatives to waste disposal 
· disposal at a lawful place and Section 4.3). 

	☒	☐	Section x.x, Page x of Document X

	EPA Assessing Officer Comments: 



	ENERGY USE/CLIMATE CHANGE
	YES
	NO
	Reference in application

	70. 
	Have you provided a copy of the completed Part A of the Climate change checklist (which is all relevant for DL applications).

	☒	☐	Section x.x Page x of Document X

	71. 
	Have you estimated your greenhouse gas emissions using the Australian Government’s National Greenhouse Accounts Factors?
	☒	☐	Section x.x Page x of Document X

	72. 
	If you answered “yes” to Q.15, are you proposing to use energy efficient equipment? Also see the Guideline for minimising GHG emissions (Publication 2048).

	☒	☐	Section x.x Page x of Document X

	73. 
	If you answered “yes” to Q.17, have you conducted an energy audit of existing equipment that may give high energy consumption from inefficient equipment or systems? 
Note: For example, continued use of old inefficient/old pump systems may give rise to higher energy use (and therefore extra CO2 emissions). 
	☒	☐	Section 7.2 Page x of Document X

	EPA Assessing Officer Comments: 
	
	
	
	Section 7.2 Page x of Document X



Reference documents:

EPA Determination – Specifications acceptable to the Authority for receiving processed organics 

Guideline For Assessing and Minimising Air Pollution - Publication 1961

Guideline for minimising greenhouse gas emissions (Publication 2048)

Guide to Biological Recovery of Organics (Sustainability Victoria)

Management and storage of combustible recyclable and waste materials guidance

Operating organic waste processing facilities - Publication 1588.2

Separation Distance Guideline - Publication 1949

QLD DES - Best practice environmental management guideline ERA 53(a)

EPA South Australia – Compost Guideline

Western Australia Department of Water and Environmental Regulation -
Guideline: Better practice organics recycling

Australian Standard 4454: 2012 – Composts, Soil Conditioners and Mulches (AS 4454: 2012)


Feedback for EPA regarding this Checklist

1.
2.
3.
4.
5.
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