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[bookmark: _Toc229561482]Details of your application
	Permission ID of permit to be renewed
	Click or tap here to enter text.
	Permission Application ID number (from Portal)
	Click or tap here to enter text.
	Permission Holder name (as listed on existing Permit)
	Click or tap here to enter text.



[bookmark: _Toc229561483]Part 1 – Circumstances of activity
This part of the self-assessment deals with whether the circumstances in which the permit activity is engaged in have changed, which is a prescribed matter to consider before renewing a permit (Prescribed matter 35(a) Environment Protection Regulations 2021 | legislation.vic.gov.au)
	Information
	Question
	Answer
	Guidance

	ABN or ACN
	Is your Australian Business or Company Number the same as on the permit front page?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, seek pathway advice.

(Complete a pathway advice request form Get help finding the right permission | epa.vic.gov.au)


	Activity address
	Is the activity address shown on the permit the same as where the activity is occurring?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, seek pathway advice.


	Activity ownership
	Has the ownership of the permitted activity (corporate ownership) changed?
	☐ Yes

☐ No

	If yes, stop here, and seek pathway advice. 

If no, go to the next question


	Responsible Person(s) details
	Have the details of the legally authorised person (for example, director or secretary, who is acting on behalf of the company or business) changed?
	☐ Yes


☐ No

	If yes, have the new authority complete and attach Fit and proper person questionnaire, F1017 and skip the next question

If no, go to the next question


	Responsible Person(s) fit and proper status declaration
	If you answered ‘no’ to prior question, do you consider yourself fit and proper to hold a permit?
Refer to Fit and proper person questionnaire, F1017 for guidance

	☐ Yes

☐ No

☐ Unsure

	If yes, go to the next question.

If no or unsure, have the responsible authority complete and attach Fit and proper person questionnaire, F1017 and proceed to next question 

	Prescribed Permission activity type
	Is the activity on your site the same as permissioned activity on the permit? 
	☐ Yes

☐ No

	If yes, go to the next question.

If no, seek pathway advice.

	Operating within activity conditions
	Do the activities being undertaken remain within waste types and volumes specified in permit conditions. 
	☐ Yes

☐ No

	If yes, go to the next question.

If no, seek pathway advice


	For A10a Permits only
	Have the vehicle registration number plates on your A10a Permit been changed or transferred to another vehicle?
	☐ Yes

☐ No

	If yes, stop here, and seek pathway advice. 

If no, go to next question.

	Site management, infrastructure and design
	Have there been any changes to site infrastructure or layout? (i.e. change to processing locations, plant, waste storage, waste types, waste treatment)
	☐ Yes

☐ No

	If yes, seek pathway advice

If no, go to the next question


	Other 
	Other than the above, have any other circumstances changed, making you ineligible for permit renewal? 
	☐ Yes

☐ No

	If yes, seek pathway advice for the next steps.

If no, go to the next question.








[bookmark: _Toc229561484]Part 2 – Compliance with conditions and activity requirements
This part of the self-assessment deals with whether the permit holder has complied with the permit (Prescribed matter 35(b) Environment Protection Regulations 2021 | legislation.vic.gov.au)
	Information
	Question
	Answer
	Guidance

	Risk management monitoring program (RMMP) documentation review – this is in relation to key permit condition ID PER_G05
	Does your risk management monitoring program (RMMP) documentation clearly define your environmental performance objectives?
	Yes   ☐

No ☐
	If yes, go to the next question.

If no, update your RMMP and proceed to next question

	
	Are the RMMP environmental and risk control performance objectives being achieved?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, prepare and attach a document titled “Summary of performance objective nonconformance” to the portal application form. This document must address the specifics related to questions in ‘Compliance with permit conditions since date of issue’ section below.
 

	
	Does your RMMP documentation identify and describe how you will continue to eliminate or minimise the risks so far as reasonably practicable?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, update your RMMP and proceed to next question


	
	Does your RMMP documentation describe how the information collated in compliance with your permit conditions, is disseminated, used or otherwise considered by you or any other relevant or affected parties?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, update your RMMP and proceed to next question

	
	Is your RMMP documentation in writing and signed by a duly Authorised officer of the entity?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, update your RMMP and proceed to next question

	Compliance with all permit conditions since date of issue

	Based on your assessment, have you complied with prescribed thresholds and all permit conditions throughout the permit period (up to 5 years)
	☐ Yes

☐ No

	If yes, go to the next question.

If no, seek pathway advice

	Compliance and enforcement
	Has EPA ever notified you of a risk or harm or non-compliance from your activity? 
	☐ Yes

☐ No

	If yes, attach documents to the portal application form that detail of your interactions with EPA and proceed to the next question.

If no, proceed to next question

	
	Has EPA ever issued you a corrective action (improvement notice, prohibition notice, notice to investigate, environmental action notice or waste abatement notice)?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, skip the next question

	
	Has the corrective action (improvement notice, prohibition notice, notice to investigate, environmental action notice or waste abatement notice) been completed and the notice revoked?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, prepare and attach the notice and documented summary of any progress made towards compliance in the application form.






[bookmark: _Toc229561485]Part 3 – Risk profile
This part of the self-assessment deals with whether the risk of harm to human health and the environment posed by the permit activity has changed (Prescribed matter 35(c) Environment Protection Regulations 2021 | legislation.vic.gov.au)
	Information
	Question
	Answer
	Guidance

	Risk management and continuous improvement
	Has the risk to human health and the environment from hazards or activities changed since the permit was issued (within the last five years)
	☐ Yes

☐ No

	If yes, go to the next question.

 If no, skip the next question  


	
	Have changes to hazards or activities been documented in the Risk management and monitoring program (RMMP)?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, prepare and attach a document in your application form that details how this is being addressed


	
	Has operational risk management knowledge and training been maintained throughout the permit period?

	☐ Yes

☐ No

	If yes, go to the next question.

If no, prepare and attach a document in your application form that details how this is being addressed


	
	Are the key risk controls for your activity consistent with state of knowledge in your industry?
	☐ Yes

☐ No

	If yes, go to the next question.

If no, review controls and prepare and attach a document in your application form that details how this is being addressed



[bookmark: _Toc229561486]Part 4 – Declarations
	Information
	Question
	Answer
	Guidance

	Declarations
	The circumstances in which the permit activity is engaged have not changed to preclude an application for renewal of permit.
	☐ Yes

☐ No

	If yes, go to the next question.

If no, do not submit a renewal application and seek Pathway advice

	
	The permit holder is not subject to active compliance action or notices that precludes renewal of permit.
The activities currently undertaken comply with the issued permit requirements and conditions. 

	☐ Yes

☐ No

	If yes, go to the next question.

If no, do not submit a renewal application and seek Pathway advice 

	
	The risk of harm to human health and the environment posed by the permit activity has not changed to preclude an application for renewal of permit.
	☐ Yes

☐ No

	If yes, go to the next question.

If no, do not submit a renewal application and seek Pathway advice 

	
	I acknowledge and understand that:
1. Providing false or misleading information, or omitting materially relevant information, is an offence under the Environment Protection Act 2017 and may result in refusal to renew the permit, suspension or revocation of permit, enforcement action, or other regulatory consequences; and

2. False or misleading information may result in civil or criminal penalties (up to 500 penalty units for individuals and 2,500 penalty units for corporations); and


3. EPA may issue a renewal based on application information provided; the permit may be revoked if application information is found to be misrepresentative; and


4. Audits may be undertaken of information provided to support renewal application; and

5. Renewing a permit does not preclude any other compliance and enforcement actions; and

6. EPA may refuse to renew a permit if risks cannot be adequately managed; compliance or integrity concerns are not resolved; false or misleading information is provided, or the activity is no longer suitable to be regulated by a permit.
	☐ Yes

☐ No

	If yes, the form is complete. Attach it to your renew permit application form in Portal.

If no, do not submit a renewal application and seek Pathway advice





References
	Title
	Description
	Type
	Link

	Pathway advice
	Our free permission pathway process can help you work out if you need a permission and find the right one for your activity.
	Web guidance
	Get help finding the right permission

	Prohibited person
	This questionnaire sets out the principal factors EPA considers to determine if a person is a prohibited person. EPA takes the definition of a prohibited person as having the same meaning as under Section 88 of the Act.
	Form
	Prohibited person questionnaire 


	Fit and proper person
	This fit and proper person (F&PP) questionnaire sets out the principal factors that will be considered by EPA in assessing a person’s status as a ‘fit and proper person’. This form should be read in conjunction with the Fit and proper person policy (publication 1938).
	Form
	Fit and proper person questionnaire 


	Environment Protection Regulations 2021 
	Regulation 35 sets requirements for renewals.
	Regulation
	Environment Protection Regulations 2021 







Privacy

	The personal information on this form and any correspondence, notice or other document issued after processing of this information will be stored and used by EPA for the purpose of administering the Environment Protection Act 2017 and the Environment Protection Regulations 2021. You may access this information by contacting the EPA Privacy Information Officer. This information may be disclosed to another government organisation, tribunal or court, or supporting artificial intelligence system where required for administering or enforcing the above Act and Regulations or any other relevant laws.
You have the right to access this information by contacting Environment Protection Authority at 664 Collins St, DOCKLANDS VIC 3008 or by email contact@epa.vic.gov.au, or telephone 1300 372 842 (1300 EPA VIC).






	Environment Protection Authority Victoria
GPO BOX 4395 Melbourne VIC 3001
1300 372 842 (1300 EPA VIC)	www.epa.vic.gov.au
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