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[bookmark: _Toc235020371]APPROVED APPLICATION FORM
[bookmark: _Legal_status][bookmark: _Toc213521048][bookmark: _Toc213597331][bookmark: _Toc214630939][bookmark: _Toc214631300][bookmark: _Toc235020372]Legal status 
Under section 50(1)(a)(i) of the Act, an application for a development licence must be made in the approved form. By law, we cannot process an application that does not comply with this. If you do not use this application form your application will be non-compliant.
The approved application form is set out in:
· Structure
· Appendices
· Declarations
· Format
[bookmark: _Toc213521049][bookmark: _Toc213597332][bookmark: _Toc214630940][bookmark: _Toc214631301][bookmark: _Toc235020373]Instructions – read carefully
You must either prepare your own application or engage a professional to do it on your behalf.
Your application must:
· be presented as a report
· include all parts in the mandatory structure
· include all mandatory appendices and declarations
· comply with our format requirements
The content guide provides supporting guidance on how to complete each part of the application form. Following the content guide will reduce the likelihood of us requesting information during our assessment or an unsatisfactory decision.
Learn more about preparing and submitting a compliant application in our Guide to development licences.
[bookmark: _Toc213521050][bookmark: _Toc213597333][bookmark: _Toc214630941][bookmark: _Toc214631302][bookmark: _Toc235020374]EPA’s application portal
All applications must be submitted via the EPA portal. 
You must attach your application document and appendices, prepared in accordance with this form and our content guide.
[bookmark: _Format][bookmark: _Structure][bookmark: _Toc213521052][bookmark: _Toc213597335][bookmark: _Toc214630942][bookmark: _Toc214631303]The portal form includes mandatory and optional questions. You do not need to repeat information already included in your application documents. Instead, reference relevant sections.


[bookmark: _Ref234853092][bookmark: _Toc235020375]Structure
Preliminary pages
· Title page
· Document version control
· Table of contents
· List of figures and tables
· Glossary
· Executive summary (plain-English summary written for a non-technical audience)
· Declarations
Part A Administrative details
A1 Applicant profile
Provide:
· legal entity details
· organisational structure and responsible persons*
· experience or qualifications relevant to the proposed activity
*This information is used to assess and verify the details you provide in A2 suitability to hold a permission. Ensure information and relevant officer roles are consistent across your application, F1017 Fit and proper person (FAPP) questionnaire, and F1018 Prohibited person (PP) questionnaire.
A2 Suitability to hold a permission
Provide information relevant to whether you are a:
· fit and proper person - refer to F1017 Fit and proper person (FAPP) questionnaire and section 66 of the Act
· prohibited person - refer to F1018 Prohibited person (PP) questionnaire and section 88 of the Act
If you are a prohibited person provide justification for why issuing a development licence would not be contrary to the public interest.
A3 Financial information
Provide:
· estimated cost of the proposed development activity and explain how you calculated it
· financial assurance statement only if your proposed activity is an A01, A05a, A13a, A13b, G04, or L02 prescribed activity code
Part B Environmental setting
B1 Activity site
Describe:
· proposed activity site location, boundaries, and layout using maps and figures
· reasons for site selection
· site history including if the site is impacted by contamination
Include maps and plans showing locality, nearest sensitive receptors, and separation distances.
B2 Legal and policy context
Describe:
· strategic and statutory planning context
· land use planning zones and overlays
· separation or buffer distances that apply if applicable
If your proposed activity is for a waste, recycling, or resource recovery activity explain how it is consistent with the Victoria Recycling Infrastructure Plan.
B3 Socioeconomic and Traditional Owner cultural setting
Identify:
· surrounding land use and community context
· relevant Traditional Owner cultural values that may be affected or will likely interact with the proposed activity
B4 Physical and biological environments
Describe:
· key physical and environmental characteristics relevant to your proposed activity
Part C Activity description
C1 Activity overview
Provide:
· any relevant background information explaining the purpose and need for the proposed activity
· a summary of the proposed activity identifying the prescribed development activity that applies and briefly explain why - refer to column 2 of Schedule 1 of the Regulations or our website to find your activity
· the main elements of the proposal in a table titled ‘Table C1 Main elements’
· a development schedule showing how the activity will be developed over time
· an activity site plan along with any activity-specific plans, maps, or schematics
C2 Intended design and operating limits
Clearly define what the activity is designed to do and the limits within which it operates.
Include:
· the intended design purpose of the activity
· the different operating conditions, scenarios, or modes
· any maximum capacity and operating limits (if applicable)
· any outcomes and standards the activity is designed to achieve or meet (if applicable)
C3 Process and operational description
Describe how the activity operates in practice, from start to finish or by operating mode.
Include:
· inputs, operational stages and functions, and outputs
· waste classification information for all waste inputs and outputs (if applicable)
· supporting technical evidence
C4 Emissions and discharges
Identify and quantify all actual or potential emissions, discharges, or deposits to the environment from the proposed activity. 
For each emission, discharge, or deposit include:
· the source and process stage (consistent with C3)
· the type of emission or discharge
· whether it is a point source, diffuse, or fugitive emission
· the operating scenarios it may occur under (e.g., maximum design, normal, abnormal, or emergency)
· the quantified magnitude and variability
· relevant characteristics (e.g., physical, chemical, composition, temperature)
Quantification should reflect emissions or discharges after controls are applied. Include maximum design, normal operation, and relevant abnormal or emergency scenarios.
C5 Controls and safeguards
Describe the final controls built into the activity design and operation. For each control include: 
· what it is
· where it applies
· what source, activity, or process stage it relates to
· what it is intended to do
· any relevant design or operating limit linked to the control
· evidence of its effectiveness
C6 High-risk material management
State whether your proposed activity involves managing dangerous goods, hazardous substances, combustible or flammable materials, or other high-risk materials.
If your activity involves the management of any dangerous goods or hazardous substances provide:
· a list and classification of dangerous goods and hazardous substances including:
· DG Class, UN number, packing group, and maximum quantities or storage capacity
· SDS reference and hazard categories
If your activity involves the management of combustible or flammable materials provide:
· a list of all types and quantities and maximum capacity limits
· if managing solid combustible materials:
· storage configuration and pile dimensions
· a stockpile management plan
C7 Commissioning or proof of performance
Identify if commissioning or proof of performance is required or not and why. If required, provide preliminary details of your commissioning.
Part D Stakeholder engagement and other approvals required
D1 Pre-application community engagement
Describe:
· notifications provided
· engagement methods adopted
· response to community and stakeholder feedback
D2 Other approvals required
List and describe:
· all other approvals required and their status
· advice received from other regulators or stakeholders
Part E Human health and environmental risk management process
E1 Hazard identification
Explain how you identified and documented the hazards associated with your activity. Include any method or framework used.
E2 Risk assessment
Explain how you have completed your risk assessment, including the scope, method used, and any assumptions, limitations, and uncertainties.
E3 Key findings
Present the outcomes and key findings of your hazard and risk assessment.
Part F Human health and environmental controls and management
F1 Choice of activity design and controls
Explain why the activity or process design and controls in Part C were selected. 
Include:
· alternative options considered
· how the options were evaluated
· why the final activity design or process and controls were selected
This must show how your final choice complies with the general environmental duty under section 25 of the Act by:
· eliminating risks of harm to human health or the environment from pollution and waste, so far as reasonably practicable
· where elimination is not reasonably practicable, minimising those risks so far as reasonably practicable.
· consideration of best available techniques or technologies
F2 Environmental risk management and monitoring
Explain how you will manage risks for the operational phase of the activity with consideration of subsections 25(4)(a)-(e) of the Act.
Include:
· environmental performance
· monitoring
· incident and emergency management
· training
Part G Human health and environmental detailed risk assessments
Identify and summarise any detailed human health or environmental risk assessments completed.
List in a table:
· all environmental segments where the activity does not pose a credible risk of harm to human health or the environment with a short statement for each segment explaining why no credible pathway exists
Identify: 
· all environmental segments where the activity poses a low potential risk of harm. If you have not completed a detailed risk assessment, provide a short statement for each segment explaining why:
· the risks identified are well understood and common for your activity or industry
· the controls available to manage those risks are well established and widely used
For all detailed risk assessments completed include:
· a summary of the detailed risk assessment completed
· explain their conclusions demonstrating acceptable risk of harm to:
· human health and the environment
· any values of the environment reference standard
Part H Principles of environment protection assessment
Explain how you have considered the principles of environment protection in sections 13-23 of the Act.
Include: 
· a list of principles that are not relevant to your proposed activity with a short statement for each principle explaining why
· for each principle that is relevant to your proposed activity explain how you have considered them or how they have informed your proposed activity or process design and operation
Part I Waste regulations assessment
Explain how the activity complies with the waste regulations (if applicable)
Include:
· waste classification assessment protocol
· Regulation 70 Mixing, blending, or dilution of priority waste
· waste duties
Part J Other regulatory frameworks
J1 Climate Action Act 2017
Explain how you have considered the climate change considerations in section 17 of the Climate Action Act 2017.
Include: 
· potential contributions of the activity to Victoria’s greenhouse gas emissions
· potential impacts of climate change on the activity
· any mitigation or adaptation strategies
J2 Fauna and Flora Guarantee Act 1988
If in Part B Environmental setting of your application, you have identified that your activity site is affected by:
· a critical habitat area or a proposed critical habitat area (under the FFG Act); or 
· a habitat conservation order
Provide details of:
· threatened flora or fauna or communities that may be harmed
· potentially threatening processes
J3 Other frameworks
If applicable, explain how you have considered any other relevant human health or environmental frameworks relevant to your activity.
[bookmark: _Appendices][bookmark: _Toc213521053][bookmark: _Toc213597336][bookmark: _Toc214630943][bookmark: _Toc214631304][bookmark: _Ref234854711][bookmark: _Toc235020376]Appendices
Appendix group A Applicant profile
(i) ASIC company extract
(ii) F1017 Fit and proper person (FAPP) questionnaire
(iii) credit check (if a business) or an annual report (if a public body)
(iv) a forward projection of the estimated annual operating cost to perform the activity
(v) F1018 Prohibited person (PP) questionnaire
Add additional relevant documents as needed.
Appendix group B Environmental setting
(i) regional context map
(ii) locality map
(iii) sensitive receptor map
(iv) Planning property report
Add additional relevant documents as needed.
Appendix group C Activity description
(i) activity site plan
(ii) activity-specific plans, maps, or schematics
(iii) activity process diagrams, if applicable, such as:
· block flow diagrams (BFDs)
· process flow diagrams (PFDs) 
· piping and instrumentation diagrams (P&IDs)
Add additional relevant documents as needed.
Appendix group D Stakeholder engagement
(i) pre-application engagement report
(ii) approvals, referrals, advice, or correspondence from other regulatory organisations if applicable
Add additional relevant documents as needed.
Appendix group E Human health and environmental risk management process
(i) risk register
Add additional relevant documents as needed.
Appendix group F Human health and environmental controls and management
(i) control justification decision matrix
Add additional relevant documents as needed.
Appendix group G Human health and environmental detailed risk assessments
Add detailed risk assessment reports, modelling outputs, technical studies or expert reports, if applicable, and any additional relevant documents as needed.
Appendix group H Principles of environment protection assessment
Add supporting evidence relied on for your principles assessment, if applicable, and any additional relevant documents as needed.
Appendix group I Waste regulations assessment
Add waste classification, sampling, testing, tracking or management evidence, if applicable, and any additional relevant documents as needed.
Appendix group J Other regulatory frameworks
Add relevant supporting assessments, if applicable, and any additional relevant documents as needed.
[bookmark: _Declarations][bookmark: _Toc213521054][bookmark: _Toc213597337][bookmark: _Toc214630944][bookmark: _Toc214631305][bookmark: _Ref234854824][bookmark: _Toc235020377]Declarations
Authorisation to make declarations
· ‘I declare that I have the necessary authorisation to sign the declarations.’
If you are a body corporate, then the declarations need to be made in regard to any officer of the applicant or of another body corporate that has or had one or more officers in common with the applicant or any family member of the applicant.
Information provided is true and correct
· ‘I declare that all information provided in this application and supporting documents is true and correct to the best of my knowledge.’
Be aware that it is an offence under the Act to intentionally or negligently provide incorrect or misleading information to us, or to conceal information.
Commercial-in-confidence
Applications are public documents, and you should minimise the amount of commercially sensitive information you provide to us. It is your obligation to redact such information or to use a clear watermark on each page to identify any such material. You must also provide a fit-for-publication version of any commercial-in-confidence material.
If your application includes any commercial-in-confidence material:
· ‘I declare that commercial-in-confidence material is clearly identified. That commercial-in-confidence material has been redacted or identified using an appropriate watermark.’
You must list all information identified as commercial-in-confidence, its location, and the reasons why. This explanation should be fit-for-publication.
If your application does not include any commercial-in-confidence material:
‘I declare that my application does not contain any commercial-in-confidence material.’
[bookmark: _Format_1][bookmark: _Toc213521051][bookmark: _Toc213597334][bookmark: _Toc214630945][bookmark: _Toc214631306][bookmark: _Ref234855031][bookmark: _Toc235020378]Format
	File type
	Parameter
	Requirement

	All files
	Size
	· each file must not exceed 20 MB
· if a file larger than 20 MB is required to retain document quality, provide a duplicate version that does not exceed 20 MB

	All files
	Naming conventions
	· use plain-English descriptions of file names
· avoid file names that only use codes, dates, or version numbers

	Written documents
	Format
	· Microsoft Word (.docx)
· OpenDocument (.odt)
· Adobe PDF (.pdf)
Prohibited:
· locked documents
· password protection or security restrictions

	Written documents
	Elements
	· use readable font sizes (10 – 12 pt)
· number all pages

	Tabular or spreadsheet documents
	Format
	· Microsoft Excel (.xlsx)
· OpenDocument Spreadsheet (.ods)
Prohibited:
· locked documents
· password protection or security restrictions

	Image files – activity site plan
	Format
	· PNG, JPEG, or JPG
· high resolution
· presented in A4 portrait orientation
· includes a legend, north arrow, and scale
· clearly delineates the activity site boundary
· clearly labels relevant infrastructure and features
Refer to Figure 1 for more detailed guidance.
Prohibited:
· PDF format

	Other plans, maps, schematics, and diagrams
	Format
	· PNG, JPEG, JPG, or PDF
· high resolution
· includes clear labels
· includes a legend, north arrow, and scale, where relevant
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[bookmark: _Application_form][bookmark: _Part_B:_Content][bookmark: _CONTENT_GUIDE][bookmark: _Toc213521055][bookmark: _Toc214630946][bookmark: _Toc214631307][bookmark: _Toc235020379]CONTENT GUIDE
[bookmark: _Toc213521056][bookmark: _Toc214630947][bookmark: _Toc214631308][bookmark: _Toc235020380]Legal status
This content guide provides guidance on how to complete each part of the application form. 
Use the content guide to provide all necessary information. If your application does not contain sufficient information, we will not be able to make an evidence-based decision. In these cases, we will need to request information. This may cause cost and delays or affect the outcome of our decision.
Learn more about our assessment criteria and requests for information in our Guide to development licences.
[bookmark: _Toc213521057][bookmark: _Toc214630948][bookmark: _Toc214631309][bookmark: _Toc235020381]Be risk proportionate
The level of detail in your application should reflect the scale, complexity, and risk of your activity. Notes are provided throughout the guide to help you understand why we need information.
Learn more about our approach to proportionate assessment in our Guide to development licences.
[bookmark: _Toc213521058][bookmark: _Toc214630949][bookmark: _Toc214631310][bookmark: _Toc235020382]Refer to examples
You can view examples of applications on Engage Victoria. Look for a similar activity to understand the types of issues raised during our assessment.
You can review:
· community submissions
· any request for information issued by us
These examples can help you understand how to improve your application and avoid common issues.
[bookmark: _Toc213521059][bookmark: _Toc214630950][bookmark: _Toc214631311][bookmark: _Toc235020383]Use our checklist
An application checklist is provided in Appendix A.
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[bookmark: _Figure_AS.1:_Sections][bookmark: _Preliminary_pages][bookmark: _Toc213521060][bookmark: _Toc214630951][bookmark: _Toc214631312][bookmark: _Toc235020384]Preliminary pages
Your application must include preliminary pages.
Once you submit your application, it becomes both a public and legal document. Preliminary pages help ensure your application meets a high professional standard.
Include:
· Title pages
· Document title of ‘Development licence application’.
· Include applicant name, activity site address, and prescribed activity code.
· Document version control
· List document version, revision date, and any changes made in the current version.
· Include the name of the author(s) and reviewer(s).
· Table of contents
· Make sure your table of contents aligns with the mandatory application structure.
· Ensure all headings are accurate and up to date.
· List of figures and tables
· Include if your document contains tables or figures.
· List each table or figure by number and title, with corresponding page numbers.
· Glossary
· Define key terms, acronyms, or industry jargon used throughout your application.
· Ensure definitions are clear and concise for non-specialist readers.
· Executive summary – plain English summary
· Provide a summary that explains the application’s purpose, summarise your proposed activity, key human health and environmental considerations, and how it complies with the development licence application assessment criteria.
· Write your executive summary in plain English for a non-technical audience.
· Declarations
· Include all mandatory declarations listed in the application form.
Use your document version control when you respond to requests for information
We may request additional information during our assessment. To respond to our request, you should update your application document or provide the information as an appropriately identified addendum. All changes should be tracked in your application document version control.
[bookmark: _Part_A_Administrative][bookmark: _Toc213521061][bookmark: _Toc214630952][bookmark: _Toc214631313][bookmark: _Toc235020385]Part A Administrative details
In this part of your application provide us with administrative details about you and your proposal.
[bookmark: _A1_Applicant_profile][bookmark: _Toc214630953][bookmark: _Toc214631314]A1 Applicant profile
Verify your legal identity and provide important administrative details about your business, relevant experience, and qualifications. Include:
Legal entity details
· legal name
· registration details (e.g., ABN, ACN)
· business or registered address
· public contact details
Organisation structure and responsible person(s)
· describe your organisational structure
· identify all key individuals responsible for the activity, such as executive officers, directors, or company employees
· identify key contact(s)
Background
· primary business activities
· relevant industry or professional experience
· motivation for applying to conduct the activity
Supporting evidence
· Attach: ASIC company extract

	Provide evidence that you are a legal entity
You (the applicant) must be a legal entity responsible for managing or controlling the activity. This may include:
· registered company
· government/not-for-profit organisation
· sole trader
· individual
Our online portal forms include more information on legal entities and permissions, including arrangements for trading names, trusts, partnerships, and joint ventures.




[bookmark: _Toc214630954][bookmark: _Toc214631315]A2 Suitability to hold a permission
Provide information relevant to whether you are a fit and proper person or a prohibited person. Include:
Compliance track record
· include a summary of your operational history in Victoria, any other state or territory, and international jurisdictions
· list any permissions you hold for similar activities
· summarise your compliance with environmental, planning, or work health and safety regulations over the preceding 10 years
· for any compliance events over this period detail causes, outcomes, and corrective actions taken
Fit and proper person - section 66 of the Act
· summarise your status as a fit and proper person based on the results of your F1017 Fit and proper person (FAPP) questionnaire
· detail your financial capability to pay for any requirements of the development licence if issued
If your completed FAPP questionnaire supports the conclusion that you are a fit and proper person, no further information is required.
If your responses to the FAPP questionnaire require further details, you must provide that information:
· use subheadings to present information in a logical and well-structured manner
· this may include a subheading for each of the relevant questions from the form
Prohibited person - section 88 of the Act
· summarise your status as a prohibited person based on the results of your F1018 Prohibited person (PP) questionnaire
If your responses to the PP questionnaire support the conclusion that you are not a prohibited person, no further information is required.
If your responses to the PP questionnaire indicate that you are a prohibited person, you must satisfy an additional test. This test requires you to provide a justification for why issuing a development licence would not be contrary to the public interest. See the note below for further instructions on satisfying the public interest test.
Supporting evidence
· FAPP questionnaire
· credit check (if a business) or an annual report (if a public body)
· a forward projection of the estimated annual operating cost to perform the activity
· any other evidence that supports your fit and proper person statement
· PP questionnaire
· any other evidence that supports your prohibited person statement
[bookmark: _Important_note_on]Under section 69(2) of the Act, we must refuse to issue a development licence if we conclude that you are not a fit and proper person. Ensure you provide sufficient information for your circumstances to avoid an unsatisfactory outcome.
	Satisfy the public interest test if you are a prohibited person
A prohibited person must justify why it would not be contrary to the public interest to issue you with a development licence. You must provide additional information for that assessment. 
Provide additional information responding to the questions in the PP questionnaire that has resulted in you being a prohibited person. This may include a subheading for each of the relevant questions from the form.
Use additional subheadings to present information in a logical and well-structured manner.
Include:
· a register of events or circumstances
· details of mitigating circumstances
· any corrective actions taken


[bookmark: _Toc213597339][bookmark: _Toc214630955][bookmark: _Toc214631316]A3 Financial information
Detail the financial information about your activity listed below. This information is used to assess whether you have paid the correct fee and whether we may need to impose financial assurance conditions.
[bookmark: _Important_note_on_1]Cost of development activities
· provide the estimated cost of the proposed development activity
· explain how you calculated the estimated costs
Financial assurance
If you are applying for any of the following activities, include a statement on financial assurance:
· A01 (Reportable priority waste management)
· A05a (Landfills (excluding municipal landfills servicing less than 5,000 people))
· A13a (Waste and resource recovery (large))
· A13b (Waste and resource recovery (medium))
· G04 (Bulk storage)
· L02 (Contaminated sites (onsite soil retention))
Your statement should acknowledge that you:
· have read and understood our financial assurance guidance
· may be required to submit a financial assurance as a condition of a development licence
· may be required to supply additional information to assist us in applying the risk assessment criteria
· have the financial means or capabilities to provide a financial assurance if required
Do not include this statement in your application if you are not applying for any of these activities.
	Calculate your development costs using the right information
You must pay the application fee when you submit your application. The information in your application is used to verify that the correct application fee has been submitted. See regulation 172 of the Regulations for more information.
The ‘estimated cost’ means the amount you reasonably estimate is required to carry out the prescribed development activity. This excludes any amount required for:
· the purchase of land associated with the prescribed development activity.
· any amount required to construct or modify any building relating to the prescribed development activity when the construction or modification does not:
· control risks of harm to human health or the environment from pollution or waste or
· relate to the production capacity of the plant or activity.




[bookmark: _Part_B_Environmental][bookmark: _Toc213521063][bookmark: _Toc213597340][bookmark: _Toc214630956][bookmark: _Toc214631317][bookmark: _Toc235020386]Part B Environmental setting
In this part of your application describe the activity site and its suitability for your activity based on the surrounding legal, social, and environmental context.
	[bookmark: _Toc213597341]Demonstrate the suitability of the site for your activity
The objective of Part B of your application is to describe the site and its surrounding context. This should clearly show why the site is appropriate for the proposed activity or identify any limitations that will influence how your activity must be designed and operated. This includes showing how your activity may interact with and pose risks of harm to human health or the environment. This will help scope your risk assessment and determine if any detailed assessments are required.
Be proportionate to the risk of your activity
The level of detail you provide should reflect the risk profile of your activity. Applications for higher-risk or complex activities should include more comprehensive information. This includes activities that involve an emission, discharge, or deposit of waste into the environment. Factors such as scale, proximity to sensitive receptors, cumulative impacts from surrounding activities, and the intensity of operations should help identify environment setting information relevant to your proposal and how much detail you need to provide.
Identify receptors and their sensitivity
A receptor is the person, organism, or environmental feature that could be harmed if exposed to a hazard via a pathway.
· a hazard is something with the potential to cause harm (e.g., pollutant, noise, contaminant)
· a pathway is the route by which a hazard travels from its source to a receptor (e.g., air, water, soil, direct contact)
Focus on identifying receptors that are relevant to your activity and the risks it may pose.


[bookmark: _B1_Activity_site][bookmark: _Toc213597342][bookmark: _Toc214630957][bookmark: _Toc214631318]B1 Activity site
Identify the activity site and your reasons for selecting it. Include the information listed below. It should also identify and address how you intend to manage risks from any pre-existing contamination.
Site location and boundaries
· Full and correct street address including suburb, postcode, and state
· Lot name or number (if applicable)
· GPS coordinates (if available)
· Activity site dimensions
· Existing permission number, if applicable
Site selection
· Identify the key factors that influenced your decision to undertake the activity at that site (e.g., infrastructure, market access, existing permission).
· Identify if any guidance or industry standard has influenced your selection (e.g., Siting, operation, and rehabilitation of landfills).
· Explain how you weighed any competing considerations.
· List any alternative sites you considered and why they were rejected.
· If no other site was considered, explain why.
Site history
· Summarise the site’s known land use history.
· Identify any previous land uses known to or likely to have caused contamination.
· Identify proximity to priority sites, audited sites, check your Groundwater (CYG) areas, or Groundwater Quality Restricted Use Zones (GQRUZ).
· Identify if the site is affected by any known contamination.
Maps, plans, and figures
Provide: 
· regional context map(s) showing a 2.5–10 km radius from the activity site
· locality map(s) showing a 1–2.5 km radius from the activity site
· sensitive receptors map showing the distance to the nearest sensitive receptors, and any natural areas (within the meaning of the environment reference standard)
· a list of separation distances to nearest sensitive receptors with calculations (where applicable)
	[bookmark: _Important_note_on_2]Determine if your activity site may be contaminated
If the activity site has previous land uses known to cause contamination, consider conducting a preliminary or detailed site investigation to identify areas of potential contamination.
If you are aware of any existing site investigations, summarise the findings and attach full reports in the appendices.
Refer to:
· our guidance on land and groundwater pollution, including the duty to notify of contaminated land and the duty to manage contaminated land
· the National Environment Protection (Assessment of Site Contamination) Measure
· the historical business listing on Victoria Unearthed
Explain how your activity will interact with any contamination
If your activity site is contaminated, your application will need to address:
· how you propose to manage the contamination
· how you will manage any potential interaction between your proposed activity and the contamination


[bookmark: _Toc213597343][bookmark: _Toc214630958][bookmark: _Toc214631319]B2 Legal and policy context
Describe the strategic and statutory regulatory context for your activity site.
Include the information listed below. This information is essential for assessing whether your activity is consistent with, or limited by, state and local government law or policy.
Strategic policy context
Summarise any statutory or strategic policies relevant to the siting and location of your activity, if applicable, such as:
· state-wide land use or infrastructure plans (e.g. Plan Melbourne 2017–2050) 
· state or local planning schemes and policies
If your activity is for a waste, recycling, or resource recovery (including landfill) activity:
· explain how it is consistent with the Victoria Recycling Infrastructure Plan
Land use zoning and overlays
· Identify all land use zones and development overlays affecting the site and surrounding land.
· Attach a planning property report from VicPlan.
Separation distances
· Identify if a separation distance or landfill buffer applies to your activity.
· Confirm whether the separation or buffer distance is met.
· Summarise if a variation is being sought.

	Consider the Victorian Recycling Infrastructure Plan if you are proposing a waste management facility
The Victorian Recycling Infrastructure Plan (VRIP) guides planning and investment in waste, recycling, and resource recovery in Victoria.
Under section 52A of the Act, we must refuse to consider your application if you propose:
· a new landfill site that is not a future landfill site included in the VRIP landfill schedule
We may also refuse your application or refuse to consider it, if you propose:
· a waste management facility and it appears that its operations may be inconsistent with the VRIP
· an expansion of an existing landfill and it appears that its operation may be inconsistent with the VRIP or the VRIP landfill schedule.
Identify relevant overlays
Environmental overlays are particularly relevant to our assessment and affect the risk profile of your application. Common overlays include:
· Bushfire Management Overlay (BMO)
· Buffer Area Overlay (BAO)
· Environmental Audit Overlay
· Environmental Significance Overlay (ESO)
· Erosion Management Overlay (EMO)
· Floodway Overlay (FO)
· Land Subject to Inundation Overlay (LSIO)


[bookmark: _Toc213597344][bookmark: _Toc214630959][bookmark: _Toc214631320]B3 Socioeconomic and Traditional Owner cultural setting
Identify any relevant socioeconomic and Traditional Owner cultural settings that may be affected by your proposed activity. Include the contents listed below.
When determining what is relevant, consider the hazards and exposure pathways associated with your activity. This is particularly important for activities that involve an emission, discharge, or deposit of waste into the environment. Understanding these settings is essential for assessing how your activity could interact with local communities, cultural heritage, and areas of social or economic sensitivity.
Socioeconomic setting
Summarise relevant socioeconomic details such as:
· infrastructure (road, rail, utilities)
· surrounding development (built form and land uses)
· community demographics (age, income, culturally and linguistically diverse (CaLD) communities).
Traditional Owner
Identify:
· the Traditional Owners relevant to the proposed activity and site
· any Traditional Owner cultural heritage and values that may be impacted by your proposed activity.
[bookmark: _Toc213597345]
	Consider potential downstream impacts on socioeconomic and Traditional Owner cultural values
When identifying the socioeconomic setting and Traditional Owner cultural values that may be impacted by your proposed activity, consider the potential immediate and downstream impacts. For example, changes to water quality, flow patterns, or land use can disrupt livelihoods, recreational opportunities, and cultural practices tied to specific landscapes or waterways. These impacts may extend beyond the immediate surrounds and affect broader communities or multiple Traditional Owner groups.
Understand Traditional Owner heritage and cultural values
Cultural values that relate to Traditional Owners:
· Cultural Knowledge that brings unique understanding of interactions in the environment. This includes an understanding about the health of Country and potential harms arising from pollution and waste
· Cultural Practices that have shaped the environment, contribute to its ongoing health, and are vital to healthy Country
· Potential for impact on any Traditional Owner cultural values contained in the Environment Reference Standard. Traditional Owner water values may include traditional aquaculture, fishing, harvesting, cultivation of freshwater and marine foods, fish, grasses, medicines and filtration of water holes. 
Visit our website to learn more about the environment reference standard.
Identify values that may be impacted by your activity
You should identify whether there are issues, areas, or sites of relevance and concern to Traditional Owners. Key sources of information to help you identify risks to Traditional Owner cultural values and the need to engage directly with Traditional Owners, include:
· Aboriginal Cultural Heritage Register Information System (ACHRIS): this provides information on culturally sensitive locations.
· Country plans: many Traditional Owner corporations provide a Country plan on their website. These can be used to understand their cultural values and aspirations for Country.
· Recognising Aboriginal water values and uses.
· Part 2, Division 3 of the Aboriginal Heritage Regulations 2018: this outlines areas of cultural heritage sensitivity, including old waterways, ancient lakes and identifiable geological areas and formations.
Advice may also be sought from First Peoples - State Relations, Catchment Management Authorities, and the Department of Energy, Environment and Climate Action on specific engagement with RAPs and other Traditional Owner groups (including referencing their Country plans).


[bookmark: _Toc214630960][bookmark: _Toc214631321]B4 Physical and biological environments
Describe the physical setting of your activity site and identify how your activity may interact with or impact the physical and biological environment. Include the information listed below. 
Physical environment
Describe characteristics of the physical environment relevant to your activity, such as:
· climate and meteorology (annual rainfall)
· topography
· geology and soils
· hydrology (drainage patterns)
· groundwater conditions
· coastal/ocean conditions (waves, tides, currents, stratification, salinity)
Biological environment
· identify if the site is a critical habitat area or a proposed critical habitat area
· identify if the site is affected by a habitat conservation order
Learn more about our biodiversity requirements.

	Identify any critical biodiversity habitats
We consider your application for possible impacts on biodiversity. We do this under a duty on public authorities under section 4B of the Fauna and Flora Guarantee Act 1988 (FFG). More information on critical habitat areas and conservation orders can be found at Victoria's Framework for Conserving Threatened Species.


[bookmark: _Activity_overview][bookmark: _Part_C_Activity][bookmark: _Toc213521065][bookmark: _Toc213597346][bookmark: _Toc214630961][bookmark: _Toc214631322]

[bookmark: _Part_C_Activity_1][bookmark: _Toc235020387]Part C Activity description
In this part of your application provide a clear and complete description of your activity, how it operates, and the human health and environmental controls you propose.
	[bookmark: _Toc213597347]How to provide a complete activity description
The subparts of Part C are designed to help you provide a complete activity description by answering the following key questions:
· C1 What the activity is
· C2 What it is designed to do and its operating limits
· C3 How it works
· C4 What emissions and discharges it will generate
· C5 What controls are built into the design
Provide the right technical evidence
There are different ways to provide technical justification. Use the most appropriate and proportionate methods below to explain and justify your proposed activity description and control effectiveness.
Calculations and modelling
For processes with complex material flows, treatment steps, or capacity limits, use calculations and modelling to show your design and operating conditions are feasible and effective.
Include: 
· material and energy balance calculations
· engineering and design calculations
· process modelling or simulation results
Evidence from comparable operations
If your proposed activity or controls are like existing activities or standard industry practices, use evidence from comparable operations to show proven performance under real-world conditions.
Include:
· performance data from similar operating activities, commissioning, or trials
If using this type of evidence, ensure you:
· quantify differences in scale, feedstock, or operating conditions
· explain implications for performance, reliability, and compliance in your context
Supporting documentation and expert validation
Independent documentation and expert validation confirm your design meets recognised standards and is technically sound.
Include:
· manufacturer specifications and certifications
· third-party expert reports or peer reviews
· international peer-reviewed literature


[bookmark: _Toc213521066][bookmark: _Toc213597348][bookmark: _Toc214630962][bookmark: _Toc214631323]C1 Activity overview
Provide an overview of key facts and information about what you propose to develop or modify. It should give us enough information to understand the scale, nature, and timing of your activity.
Background
Provide background information explaining the purpose or need for the proposed activity. This may include economic, policy, regulatory, or infrastructure factors that have influenced the decision to pursue the activity.
For example, proposals may be responding to:
· waste management policy settings, such as Victoria’s circular economy policy
· changes in energy infrastructure and market composition
· population growth driving infrastructure upgrades, such as sewage treatment plants
[bookmark: _Toc213597349]Activity summary 
Provide a concise summary of the proposed activity. Identify the prescribed development activity that applies and briefly explain why - refer to column 2 of Schedule 1 of the Regulations or our website to find your activity.
Table C1 Main elements of the activity
Show the main elements of the proposal in a table.
Include: 
· planned or designed operating hours
· expected lifespan of the activity (from construction through to decommissioning)
· a list of all major physical infrastructure (plant, equipment, systems) to be installed or modified, including key design specifications (e.g., fuel tank with tank type and fuel volume in litres)
[bookmark: _Toc213597350]Development schedule
Provide a schedule showing how the activity will be developed over time.
Include: 
· planned or indicative start and end dates (or durations if needed) 
· the sequence of key phases (e.g. construction, commissioning, operating, decommissioning) 
· any staged development and the timing of each stage
· key milestones or deadlines relevant to the development
Clearly present this information using a timeline or other visual aid such as a Gantt chart. 
[bookmark: _Activity_site_layout][bookmark: _Toc213597351]Site plan and maps
[bookmark: _Activity_site_plan_1]Activity site plan
Show the layout of the activity site in an activity site plan.
Include:
· the activity site boundary
· the location of all buildings, structures, plant, and equipment
· key process areas (e.g., receival, processing, storage) 
· ancillary infrastructure (e.g., internal roadways, drainage systems, trade waste discharge points)
· physical mitigation measures (e.g., bunds, sound barriers, swales)
The plan should:
· be provided as a single image per file (JPEG or PNG only)
· include a north arrow, scale, and legend
· show surrounding notable or sensitive features (e.g., roads, waterways)
· clearly label discharge and monitoring points
· remain legible when reduced for inclusion in statutory documents
If the site is complex or shows closer detail, provide additional plans.
See Figure 1 for how to create an acceptable activity site map.
	[image: Example activity site plan showing the activity site boundary, buildings, process areas, drainage features, discharge points, roads and nearby sensitive features.]
[bookmark: _Activity_site_plan]Figure 1 Example activity site plan


Activity-specific plans, maps, or schematics (where relevant)
In addition to the activity site plan, provide activity-specific plans, maps, or schematics where relevant to your proposed activity, such as the examples listed below. These plans must also be provided as separate files.
Waste management infrastructure
· location, footprint, and dimensions of waste storage and handling areas
· waste types managed and maximum storage capacities, by waste stream
· container types (e.g. bins, skips, tanks) and volumes
· containment measures (e.g., bunding, hardstand, covers) and access for collection
Fuel and chemical storage
· location of tanks, vessels, and storage areas
· storage type, capacity, and substances stored
· bunding, secondary containment, and safety controls
Treatment plant
· location, footprint, and layout of key treatment units (e.g., screening, biological reactors, filtration)
· process flow paths and connections between treatment stages
· key equipment (e.g., pumps, blowers, dosing systems)
Dams, ponds, and lagoons
· location and footprint
· capacity and normal operating water level
· construction and lining
· inflows and outflows
Firefighting infrastructure
· location of firewater supply, hydrants, monitors, and pumps
· firefighting systems (e.g. sprinklers, foam systems)
· emergency access and isolation points
Stormwater and firewater infrastructure 
· drainage layout, flow paths, and collection points
· treatment systems and discharge points
· firewater capture, isolation, and containment measures (if relevant)
[bookmark: _Toc213521067][bookmark: _Toc213597352][bookmark: _Toc214630963][bookmark: _Toc214631324]C2 Intended design and operating limits
Define what the activity is intended to do, the conditions it may operate under, the scale and limits within which it will operate, and any relevant standards or outcomes it is designed to achieve.
Intended design purpose
Describe what the activity is designed to do during normal operations.
Operating scenarios or modes
Describe the different operating conditions, scenarios, or modes that may occur. 
This may include:
· normal operation
· start-up/shutdown
· maintenance/cleaning
· standby
· abnormal/upset
· emergency 
Capacity and operating limits
Define the maximum limits within which the activity will or is designed to operate. These limits describe the maximum amount or volume the activity is designed to receive, treat, process, store, dispose, or produce.
This may include:
· maximum receival rates
· maximum processing throughput
· maximum onsite storage at any one time
· maximum product, service, or waste generation
Use units and measures relevant to your industry or activity – refer to Appendix B for examples of limits included in operating licence conditions.
	Example: B02a (Livestock saleyards or holding pens - waste solely to land)
The saleyard will operate with a maximum throughput of 12,000 animal units per year. Livestock receival will not exceed 600 animal units per sale day. Maximum holding capacity is 1,200 animal units onsite at any time. Manure and wastewater generation will be limited to 2,400 tonnes per year. Up to 2,000 tonnes per year will be applied to land at a maximum rate of 20 tonnes per hectare per year, across 100 hectares, with no more than 2 applications per year per paddock. Any excess material (approximately 400 tonnes per year) will be managed via offsite disposal.


Outcomes and standards
Identify any relevant outcomes, standards, classifications, performance criteria, or benchmarks that the activity is designed to achieve or meet.
These may depend on the activity type, industry, or site-specific factors. Relevant outcomes or standards may include treatment classes, product specifications, emissions performance benchmarks, or other recognised regulatory or industry requirements.
Examples of outcome, standards, and benchmarks for a sewage treatment plant are listed in Table 10.
Table 10 Examples of outcomes and standards for an A03 (Sewage treatment) plant with a recycling water scheme
	Activity
	Outcome, standard, or benchmark type
	Examples of outcomes, standards, performance criteria, or benchmarks

	Wastewater treatment plant
	Wastewater treatment class
	· recycled water treatment classes (Class A, B, or C) under EPA’s Victorian guideline for irrigation with recycled water.

	Wastewater recycling scheme
	Land capability and nutrient loading performance criteria
	· nutrient application limits (e.g., maximum annual nitrogen loading rate) and hydraulic loading limits determined and justified by a site-specific land capability assessment

	Biosolids land application
	Biosolids contaminant and treatment grades
	· biosolids contaminant and treatment grades under EPA’s Guidelines for environmental management: Biosolids land application

	Wastewater treatment plant with wet weather storage
	Wet weather storage design standard
	· storage capacity designed to contain inflows generated during wet season conditions up to a justified design event (e.g., 1-in-20-year rainfall event)
· no uncontrolled discharge or unauthorised bypass during the adopted design event
· freeboard or contingency storage provided for more extreme events

	Wastewater storage ponds, dams, and lagoons
	Containment and permeability design benchmark
	· liner permeability (e.g., compacted clay liners of permeability less than 1 x 10-9 metres per second)
· liner thickness consistent with the recommendations of Table 20 of EPA’s Technical information for the Victorian guidelines for water recycling


C3 Process and operational description
[bookmark: _Toc213597355]Describe how your activity operates from start to finish or by operating mode. Use clear subheadings and present the information in the order the process occurs or by operating mode. 
Inputs
Describe all materials, utilities, and other resources that enter or are used by the activity. This includes anything required for the activity to operate.
Include:
· the type and description of each input
· the source of each input
· the physical form (e.g., solid, sludge, liquid, gas)
· the quantity, volume, rate or frequency
· where and how the input is received, transferred, or introduced 
· where and how the input is stored or held before use
· any quality specifications or characteristics relevant to the process.
Common inputs include raw materials or feedstocks, chemicals, fuels, and reagents, energy use, and water consumption.
Waste inputs
If your activity includes waste inputs such as for storage, treatment, transfer, processing, or disposal, provide the information below.
Industrial waste
· detail the type of industrial waste 
· detail the source of industrial waste inputs or destination for industrial waste outputs
· identify the waste using the correct Waste codes and classification (as Industrial, Priority or Reportable priority waste) under Schedule 5 of the Regulations
· identify the hazard category, if relevant
· identify the treatment code, if relevant
· identify if the waste has a mirror code using the Waste classification assessment protocol
· detail the volume of industrial waste by each type and waste code
· detail the physical waste form of each industrial waste type (solid, sludge, liquid, gas)
· attach waste characterisation or testing data (if available at this stage)
Non-industrial waste
· detail the type of waste
· detail the source of waste inputs or destination for waste outputs
· detail the volume of waste by each type
· detail the waste form of each waste type (solid, sludge, liquid, gas)
· attach waste characterisation or testing data (if available at this stage).
Operational stages and functions
Detail the key process stages or functions of how your activity operates in the order they occur. Explain the purpose of each stage and how it functions. This should provide enough detail to explain how the activity operates as a complete system. 
If the activity is complex, use numbered stage or subheadings to improve clarity.
Include:
· each main process stage
· the purpose of each stage
· the main plant, equipment, systems, or infrastructure used at each stage
· how materials are introduced, moved, stored, or transferred between each stage or operating mode
· the main process or nature of the operation occurring at each stage (physical, chemical, thermal, mechanical) or function (storage, transfer, dispatch)
· the key operating conditions that matter to understand the process (temperature, pressure, flow, residence time, batch size, cycle time, or operating hours)
· any relevant steps such as holding, transfer, blending, mixing, treatment, separation, drying, storage, dispatch
· the points where products, by-products, waste streams or other outputs are generated
[bookmark: _Toc213597357]
	Example: process stages for A07 (Organic processing) composting facilities
Common process stages for a large-scale composting facility include: 
· waste receival and inspection
· pre-processing (such as shredding and blending)
· enclosed composting (active phase using controlled aerobic decomposition)
· curing and maturation
· screening and product storage


Outputs
Describe all outputs of the activity including products, services, and waste generated. Focus on what the activity produces or generates and where those outputs come from the process. If outputs vary by operating mode or scenarios, make this clear. 
Include: 
· the type and description of the output
· the source or stage of the process where it is generated
· the physical form (solid, sludge, liquid, gas) 
· the quantity, volume, mass, production rate, or generation rate
· how and where it is stored, held, packaged, or transferred
· how it will be used, reused, recycled, treated, or disposed of
Waste outputs
Include the information shown in Table 11 for each waste output.
Process diagrams
Provide relevant technical diagrams to support your description, such as those listed in the table below. If your activity is simple, a block flow diagram may be enough. If your activity is more complex, you should provide additional diagrams so the process can be clearly understood.
Types of technical diagrams to include in a development licence application
	Content
	Purpose
	Use it to

	block flow diagram (BFD)
	A high-level representation of major steps in a process.
	· show basic material flows between each step
· create conceptual understanding

	process flow diagram (PFD)
	A more detailed representation of major equipment and process streams.
	· show inputs (raw materials, feedstock, energy) and outputs (products, emissions, waste)
· identifies potential emission sources (stacks, discharge points)
· includes environmental controls
· indicates flow rates, temperatures, pressures, and critical operating conditions

	piping and instrumentation diagram (P&ID)
	A detailed schematic showing piping, equipment, instrumentation, and control systems.
	· show how process equipment is connected via piping systems 
· identify valves, sensors, and control devices (e.g. flow, pressure, level)
· support detailed design, operation, and troubleshooting 
· demonstrate how the process is monitored and controlled


[bookmark: _Important_compliance_notes_3][bookmark: _Important_compliance_notes_2][bookmark: _Toc213597358][bookmark: _Toc214630964][bookmark: _Toc214631325]C4 Emissions and discharges
Identify and quantify all actual or potential emissions, discharges, or deposits to the environment from the proposed activity. This includes providing quantitative estimates wherever reasonably practicable. This section describes emissions only. Control design or performance are described in C5.
Quantification should reflect emissions or discharges after controls are applied. Include maximum design, normal operation, and relevant abnormal or emergency scenarios. For each estimate, explain the basis (e.g. calculations, modelling, manufacturer data, comparable facilities).
Consider presenting information in a table format as shown in Table 13.
Table 13 Example emissions and discharges inventory table for G04 (Bulk storage)
	Source
	Emission/discharge
	Type (point/diffuse/fugitive)
	Scenario
	Magnitude
	Units
	Basis

	Truck loading area
	Noise from mobile plant and truck operations
	Diffuse
	Typical operation (daytime loading and dispatch period)
	75–85
	dB(A)
	Estimated from manufacturer sound power data and comparable facility acoustic reports (attached in Appendix C Group)


For each emission, discharge, or deposit include:
· the source and process stage (consistent with C3)
· the type of emission or discharge
· whether it is a point source, diffuse, or fugitive emission
· the operating scenarios it may occur under (e.g., maximum design, normal, abnormal, or emergency)
· the quantified magnitude and variability
· relevant characteristics (e.g., physical, chemical, composition, temperature)

	Example: G04 (Bulk storage)
· air emissions from diesel storage tanks (e.g., breathing and working losses)
· greenhouse gas emissions (scope 1, 2, and 3) associated with fuel storage and handling
· odour emissions from fuel storage, transfer points, and tank vents
· sound and vibration (including low frequency sound) from onsite truck movements, pumps, and loading/unloading operations
· land, groundwater, or surface water deposits or discharges from spills, leaks, or loss of containment (e.g. tank failure, pipework leaks)
· stormwater, sewer, and trade waste discharges, including runoff from bunded areas or hardstand surfaces that may be contaminated by fuels or oils


[bookmark: _Toc214630965][bookmark: _Toc214631326][bookmark: _Toc213597359]C5 Controls and safeguards
Describe the final controls and safeguards designed into the proposed activity design and operation. This includes physical infrastructure, process controls, and safeguards that prevent or reduce risks of harm to human health and the environment from pollution and waste.
For each control explain:
· what the control is
· where it applies
· what source, activity, or process stage it relates to
· what it is intended to do (e.g., prevent, contain, treat)
· any relevant design or operating limit linked to the control
· evidence of its effectiveness
C6 High-risk material management
Dangerous goods and hazardous substances 
If your activity involves the management of any dangerous goods or hazardous substances include:
· a list, classification (DG Class, UN Number, packing group), and maximum capacity
· SDS reference and hazard categories
	Comply with your duties for the safe storage and handling of dangerous goods and hazardous substances
You have duties to ensure the safe storage and handling of dangerous goods and hazardous substances. These duties arise under Part 4 of the Dangerous Goods Storage and Handling Regulations 2022 and Part 4.1 of the Occupational Health and Safety Regulations 2017. 
WorkSafe Victoria has published compliance codes for handling hazardous substances and for the storage and handling of dangerous goods. You can find these codes and other useful resources on their website.
If your activity proposes to use, store, or handle these materials, explain and provide evidence of how you propose to comply with these duties. This may include showing how you will comply with the relevant compliance code.


[bookmark: _Toc213597360]Combustible and flammable material management
[bookmark: _Important_compliance_notes]If your activity involves the management of combustible or flammable materials include:
· a list of all types, quantities, and maximum capacity
· If managing solid combustible materials:
· storage configuration and pile dimensions
· a stockpile management plan using the guidance in Chapter 5 of Management and Storage of Combustible Recyclable and Waste Materials
	Provide the right technical evidence for potential offsite impacts
For activities involving the management of combustible or flammable materials, a hazard-based risk assessment should be undertaken. The adopted approach should be risk proportionate and be suitable for the use case:
Facilities whose main purpose is the storage and handling of solid combustible materials should use:
· the fire risk assessment methodology outlined in Chapter 3 of the Management and Storage of Combustible Recyclable and Waste Materials. 
Know when you need a hazard and operability study
Facilities which include chemical processes should consider using a hazard and operability study (HAZOP) to identify hazards, failure modes, and controls in the processes.
Know when you need a fire safety study
If a fire event at your activity site could impact the offsite environment due to size, intensity, and duration of the fire, include a fire safety study in accordance with NSW Government Department of Planning’s Fire Safety Study Guidelines.
A fire safety study will quantify consequences of fire scenarios, provide fire water volumes and containment requirements. The Hazardous Industry Planning Advisory Paper 2 has been endorsed by Fire Rescue Victoria in its Fire Safety Guideline No. 54 as the most appropriate technical reference document for industry to utilise when developing a fire safety study.
Relevant industries
The following prescribed permission activities should be reviewed for fire hazards:
· A01 (reportable priority waste management)
· A02a (other waste treatment – immobilising)
· A02b (other waste treatment – e-waste >500 tonnes)
· A07a (organic waste processing – large)
· A08 (waste to energy)
· A09 (waste tyre storage – large)
· A13a (waste and resource recovery – large)
· A13b (waste and resource recovery – medium)
· D08 (edible oil or fat processing)
· G01 (chemical works)
· G02 (coal processing)
· G03 (oil or gas refining)
· G04 (bulk storage)


[bookmark: _Important_compliance_notes_1][bookmark: _Part_D_Stakeholder][bookmark: _Toc214630966][bookmark: _Toc214631327]C7 Commissioning or proof of performance
Identify whether commissioning or proof of performance is required prior to operating your proposed activity. Commissioning is typically required if your application proposes:
· waste treatment
· emission, discharge, or deposit of pollution or waste to the environment
A full commissioning plan is not required at the development licence application stage. However, if commissioning is needed, you should provide preliminary details in your application.
Include such details as:
· the parts of the proposed activity or equipment that will be commissioned 
· the purpose of the commissioning (e.g., demonstrating treatment performance or emission control effectiveness)
· duration and stages of commissioning
· expected emissions and discharges
· risk controls and monitoring measures
· contingency plans
Outline the potential steps you will take if commissioning does not achieve the expected results.
	Prepare for commissioning
Certain activities will need to undergo commissioning or proof of performance prior to becoming operational. This process verifies that the plant, equipment, systems, or processes perform as proposed in your application and meet the assessed standards. It provides an opportunity to identify and rectify any issues before starting ongoing operations. 
If a development licence is issued, it may include conditions for commissioning. 
Commissioning can serve different purposes. Use commissioning to:
· confirm modelled predictions relied on in your application
· verify that processes and controls are installed correctly and operating to specification
· establish the appropriate discharge or emission limits for your operating permission




[bookmark: _Part_D_Stakeholder_1][bookmark: _Toc235020388]Part D Stakeholder engagement and other approvals required
In this part of your application, explain the stakeholder engagement you have completed with the public and other regulators.
	Engage with stakeholders to avoid delays
The objective of this part of your application is to show the pre-application engagement activities you have completed and to list any other regulatory approvals required for your activity. Early and meaningful engagement with stakeholders improves the quality of your proposal and helps ensure it meets community expectations and regulatory requirements.
We may refer applications to other regulating agencies. If you have not engaged with them before applying, your assessment may be delayed.
Learn more about meeting our expectations for community engagement
See our Pre-application engagement guidance for step-by-step guidance on meeting our expectations and documenting your engagement activities in a report. 
This includes: 
· community and stakeholder engagement plan report template
· pre-application register template


[bookmark: _Toc214630967][bookmark: _Toc214631328]D1 Pre-application community engagement
Describe your pre-application community engagement activities and supporting evidence. Include the information shown below.
Notifications
Describe how you notified the community about your proposal and engagement opportunities.
Engagement methods
Detail the opportunities you provided, such as:
· information sessions
· webinars
· open houses
· public meetings
· public displays
Responding to feedback
Explain how you have responded to community and stakeholder feedback.
Supporting evidence
Attach: a report on completed pre-application communications and engagement activities

	Prepare a pre-application engagement report
Our Guide to development licences and pre-application engagement guidance explains our expectation for community engagement before you apply. This includes the requirement to prepare a report on your engagement activities. If you did not conduct engagement, you must still prepare a report explaining:
· how you identified relevant stakeholders and
· why you decided engagement was not appropriate


[bookmark: _Toc214630968][bookmark: _Toc214631329]D2 Other approvals required
List all other approvals your activity needs and provide evidence of their status. Include the information shown below.
Planning permit
State whether a planning permit or planning scheme amendment is required. Explain why or why not.
Common referral agencies
List any approvals required from other agencies such as:
· Department of Transport and Planning (environmental effects statement)
· Catchment Management Authority (works on waterway permit)
· Water Corporation (trade waste agreements)
· Department of Health (Class A recycled water scheme endorsement or special catchments)
· Agriculture Victoria (recycled water and treated biosolids applied to land for cattle farming)
· WorkSafe Victoria (major hazard facility and dangerous goods)
· Rural Water Corporations (surface water and groundwater licensing)
· Resources Victoria (extractive industry and mining)
Advisory agencies
List any advice received from other agencies such as: 
· Fire Rescue Victoria
· Country Fire Authority
· WorkSafe Victoria
· Agriculture Victoria
· Traditional Owner stakeholders
Other approvals
List and detail any other regulatory approvals required.
Status and timelines
Explain the status and timeframes for seeking required approvals.
Supporting evidence
Attach:
· application reference numbers for any lodged applications
· copies of any granted approvals, correspondence confirming that no approval is required, and any advisory advice received.
[bookmark: _Part_E_Human_1][bookmark: _Toc213521068][bookmark: _Toc213597362][bookmark: _Toc214630969][bookmark: _Toc214631330][bookmark: _Toc235020389]Part E Human health and environmental risk management process
In this part of your application describe the risk management process you used or adopted and its findings that informed the final design of your activity. It should provide an overview of how you identified and evaluated all potential hazards and risks of your activity. This may start by identifying any risk management process that you have adopted.
You can learn more about risk management in EPA’s Risk management process. This guidance helps you understand what hazard, risk, and harm mean, and how to identify and control them.
[bookmark: _Toc213597363][bookmark: _Toc214630970][bookmark: _Toc214631331]E1 Hazard identification
Explain how you identified and documented the hazards associated with your activity. Describe the method or framework used to systematically identify hazards. 
Attach evidence of your hazard identification in your appendices.
E2 Risk assessment
Explain how you completed and documented your risk assessment including any detailed risk assessments relied on. Summarise detailed assessments in Part G.
Attach evidence of your risk assessment in your appendices.
[bookmark: _Toc213597364]Scope
Summarise the scope of your risk assessment.
Include:
· what is in and out of scope
· identify any stakeholders consulted during the process and how their input was used
· specify the location(s) and timeframes covered by your assessment
· how your risk assessment has informed and improved the design of your proposal
Your risk assessment should cover all relevant lifecycle phases for the activity:
· site preparation
· construction
· commissioning or proof of performance
· operations
Some activities may also need to consider the post-operational phases such as decommissioning, rehabilitation, and post closure. For example, landfills and on-site soil containment activities, as they can result in very long-term hazards.
[bookmark: _Toc213597365]Risk assessment methodology
Describe the method used to complete your risk assessment including the criteria used for assessing the likelihood and consequence of risks to human health and the environment.
For more resources on risk management and assessment see:
· EPA Victoria’s Risk management process
· Safe Work Australia’s Managing risks
· ISO 31000:2018 Risk management – Guidelines
· SA/SNZ HB 89:2013 Risk management – Guidelines on risk assessment techniques
	Understand detailed risk assessments 
More complex and higher risk activities may need to use detailed methods or obtain professional advice to assess the risks of harm from the activities. Factors that influence the need for detailed assessments include the scale and intensity of your activity, how easily risks are managed, and the nature of the receiving environment.
For example, detailed assessments are usually required if:
· your activity poses medium or high risk, including cumulative risks, of harm to human health or the environment after controls are in place
· your activity is near a sensitive receiving human and environmental setting
· your risk assessment identifies data gaps and uncertainties
Choosing the right type of risk assessment
A risk assessment is a systematic process of identifying and evaluating potential risks. It helps you decide on controls to eliminate or reduce those risks. Risk assessments help you determine the appropriate controls to minimise environmental and human health impacts.
The level of risk assessment depends on the risks posed by an activity and how well they are understood. Three broad categories of approaches are:
· Qualitative assessments are commonly used for screening risks to determine whether they merit further investigation. These are appropriate when risks are common, well understood, and are known to be controllable using certain or recognised techniques or technologies.
· Semi-quantitative assessments use an intermediate level of assessment between qualitative and quantitative methods.
· Quantitative assessments are based on extensive data often including mathematical models.
We publish guidelines that help you understand the type of risk assessments you should complete for certain activities or types of emissions, discharges, or deposits of pollution or waste into the environment. For example, Figure 2 shows a decision tree for assessing risks of air emission sources. Refer to Table 16 for a list of relevant guidance.
[image: Flowchart showing levels of risk assessment for air emission sources, from lower-level screening to more detailed assessment where risk, uncertainty or sensitivity increases.]
Figure 2 Levels of risk assessments of air emission sources from Guide to assessing and minimising air emissions in Victoria
Risk assessments and the general environmental duty
Under the GED, you must eliminate risks of harm to human health and the environment from pollution or waste. If elimination is not reasonably practicable, you must minimise those risks. 
Section 6 of the Act defines what is reasonably practicable. Consider: 
1. How likely the risk is to happen
2. How serious the harm could be
3. What you should reasonably know about the risk and ways to manage it
4. Whether suitable risk controls are available
5. The cost of eliminating or reducing the risks.
A documented risk assessment and risk register help you work through these steps. We use this information to assess whether your proposal complies with the GED. See section 69(3)(a) of the Act and our Guide to development licences for more information.


[bookmark: _Toc213597366]Assumptions, limitations, and uncertainties
Be transparent and clear about assumptions and limitations of your risk assessment. Acknowledge data gaps and uncertainties upfront.
Also explain:
· how you identified relevant information
· assessed the reliability of the information
· how you used the information in your risk assessment
Some data gaps and uncertainties can be addressed through ongoing monitoring. Such gaps should be identified in your risk assessment, and where appropriate, considered as part of a future risk management and monitoring program.
[bookmark: _Toc213597367][bookmark: _Toc214630971][bookmark: _Toc214631332]E3 Key findings
Present the key findings of your hazard and risk assessment. Explain how you have balanced any competing conclusions from your detailed risk assessments, if relevant. Cross reference with evidence provided in your risk register and any detailed risk assessments, to avoid unnecessary duplication.
Include the risk ratings and outcomes of your assessment, supported by a risk matrix summarising the results. A risk matrix presents the relationship between likelihood and consequence and is used to identify which risks are highest and require more effective controls.
[bookmark: _Toc213597368]Risk register
Your application must include a risk register (also known as an ‘aspects and impacts’ register). This is a critical component of an application. Your risk register must be presented in a table format (or spreadsheet).
Consider using the following information as columns in your risk register: 
· activity/process stage/source
· hazard
· cause
· pathway/receptor
· potential impact/consequence
· inherent risk
· controls
· critical controls
· residual risk
· further action
· evidence/reference 
Each hazard needs to have its own row, with information completed for each column. Depending on the nature and complexity of your activity, also consider:
· how controls will be monitored
· control effectiveness
· control references/procedures
· reference to management plans
· compliance requirements
· action plan dates
· risk owners
· references to other risk studies/assessments
An example risk register is provided in Appendix C.
	Example: assessing noise, risk, and the general environmental duty
Your risk assessment should demonstrate how risks from sound or noise including vibration and low frequency sound from your activity are to be addressed as part of:
· planning the site
· designing your process
· selecting plant and equipment
· identifying and evaluating controls
You should consider noise from plant and equipment, including in the low frequency range, that may be generated by construction activities, truck movements, reversing alarms, and any sporadic or short-duration noise events that are not well represented by the Noise Protocol assessment method.
With the GED, you should not rely on quantified criteria to determine the impact of the noise source on the nearby community to trigger the provision of noise mitigation. Instead, proactive measures should be taken in the first place to ensure the risk is minimised (eliminated or reduced) so far as reasonably practicable.
A risk-based approach to managing noise involves considering the likelihood or probability of noise emission occurring, as well as the consequence or impact that the noise may have. In many situations, there may not be accurate methods to quantify and assess the impacts associated with noise and evaluate whether and how it can be a threat to the environmental values of the environment reference standard.
This is where a preventative approach is fundamental to reduce the likelihood of emitting noise that can affect environmental values, for example, by disturbing sleep during the night. Doing so enables you to eliminate, or minimise the risk, so far as reasonably practicable.
You must review the design and operation of your activity and understand the risk factors that may increase or decrease the likelihood of plant, processes and activities emitting noise that may cause harm.
Examples of risk factors
· location of the proposed development or noise source
· proximity to sensitive areas, including any natural areas 
· proximity to other noisy facilities or other noise sources
· time of day the proposed development intends to operate
· type of activity 
· type and number of noise sources 
· presence of low frequency noise or the character of the noise (tonal, intermittent or impulsive) 
· nature of the noise emitted and its variability, e.g. vehicle movements, bangs and crashes (compared to continuous machinery noise)
Once the risk factors have been identified and considered, the likelihood of impacts occurring due to the noise sources or proposed development, and therefore the risk they may pose, can be minimised by implementing controls or mitigation measures, consistent with the GED.
Examples of controls or measures
· designing facilities to site noise sources away from residential receivers
· planning for site access away from residential areas
· designing and proactively implementing noise controls without considering the noise limits, or other criteria, as thresholds to pollute up to
· ensuring broadband reversing alarms are fitted to site trucks and mobile plant
· managing and implementing good driver/operator behaviour, particularly for trucks or heavy machinery operating during the nighttime
Supporting guidance
· Site planning and management (publication 1884)
· Managing noise from reversing alarms (publication 1890)
· Managing truck noise (publication 1891)
· Noise guidelines: Assessing low frequency noise (publication 1996)
Document your risk assessment
Describe the controls you investigated, and the controls you eventually adopted in your design to minimise the risk of harm so far as reasonably practicable. This is particularly important for complex activities or those activities where there may be multiple recognised methods for controlling risk. Describe how the effectiveness of controls will be reviewed and monitored. Provide a process you will use to regularly assess your risks and review and improve your controls. Also document how you will use systems for training, supervision, monitoring, inspection and maintenance.


[bookmark: _Figure_EHRA.1_Risk][bookmark: _Part_E_Human][bookmark: _Toc213521069][bookmark: _Toc213597369][bookmark: _Toc214630972][bookmark: _Toc214631333][bookmark: _Toc235020390]Part F Human health and environmental controls and management
In this part of your application, explain how and why you selected the environmental controls described in Part C Activity description, and how they address our assessment criteria.
	Address our assessment criteria
The objective of Part F of your application is to explain your decision-making approach for your proposed human health and environmental controls and management. This information will be assessed against our assessment criteria in section 69(3)(a) and (d) of the Act. The technical evidence demonstrating the effectiveness of your activity design and controls should be explained in Part C of your application.
To meet our assessment criteria, your activity design and controls must show how you have considered best available techniques or technologies and minimised risks of harm to human health and the environment from pollution and waste, so far as reasonably practicable. This often requires you to balance competing considerations.
Activity or process design
Activity or process design refers to planning and structuring systems, infrastructure, and workflows to achieve operational outcomes. It must balance commercial objectives, efficiency, and safety while meeting regulatory requirements such as occupational health and environment protection.
Controls
Controls are systems, infrastructure, and practices that are used to manage environmental impacts or risks. They may eliminate, substitute, or minimise risks with varying degrees of effectiveness. The hierarchy of control provides a useful framework for understanding and communicating the effectiveness of different control measures.


[bookmark: _Toc213521070][bookmark: _Toc213597370][bookmark: _Toc214630973][bookmark: _Toc214631334]F1 Choice of activity design and controls
[bookmark: _Toc213597371]Assessment of options
Explain how you identified the available activity or process design and control options.
Explain the steps you took to:
· review state of knowledge for your activity and the known or likely associated risks
· identify the process design and controls options that are available
· consider best available techniques or technologies
· identify performance standards for benchmarking and comparison
Use frameworks such as the hierarchy of controls to explain how each option addresses risk. Provide clear citation for all sources.
	Understand best available techniques or technologies
Section 69(3)(d) of the Act requires consideration of best available techniques or technologies. These are techniques or technologies that achieve the lowest human health and environmental impact without compromising the economic viability of the business or activity.
Use the hierarchy of controls
The hierarchy ranks measures from most effective (elimination) to least effective (administrative controls and PPE). Apply this framework when considering what is reasonably practicable.
[image: A inverted triangle is divided into 3 horizontal sections. 
The top section is labelled "Eliminate the hazard". Next to is it says "Eliminate the hazard to eliminate the risk. The most effective control."
The middle section is labelled "Substitute the hazard, engineering controls". Next to is it says "Change the risks to reduce them. Substitute the cause of the hazard with something safer. Physical engineering controls for the hazard."
The bottom section is labelled "Administrative controls". Next to is it says "Change people to reduce the risks. Administrative controls such as procedures and training. Personal Protective Equipment (PPE) for individuals."]
Figure 3 Hierarchy of controls


[bookmark: _Toc213597372]Evaluate
Explain how you evaluated the available options. Explain the factors that informed your evaluation, such as:
· effectiveness (eliminates, substitutes, minimises) 
· feasibility (technical, financial, operational)
· comparison with best available techniques or technologies, if available
· balancing competing considerations
· cost implications
Align your evaluation with the factors of the GED’s Reasonably practicable requirement.
	Understand the factors of reasonably practicable
Under the GED, you must eliminate risks of harm to human health and the environment from pollution or waste. If elimination is not possible, you must minimise those risks.
Section 6 of the Act sets out factors to consider.
Consider:
1. likelihood of the risk occurring
2. degree or severity of potential harm
3. what you should reasonably know about the risk and controls
4. availability of suitable controls to eliminate or reduce risk
5. cost of eliminating or reducing the risk


[bookmark: _Toc213597373]Select
Provide your reasoning for selecting the final process design and controls presented in your activity description.
Key justifications you should explain include:
· why the combination of controls you propose is the most effective and reasonably practicable outcome for your circumstances
· if there are competing considerations, how you balanced them
· if best available techniques or technologies are not feasible or appropriate, explain why
· if cost influenced your decision, provide supporting information such as cost or market analysis
	Balance competing considerations
There may be aspects of your activity where further improvement in one area can lead to greater environmental impacts in another. For example, extra aeration at a wastewater treatment plant will produce better water quality but use more energy, especially if energy needs on other critical controls are significant. Identify these areas and explain how you have balanced the competing considerations to achieve the best overall environmental outcome.


[bookmark: _Toc213597374]Control justification decision matrix
Present your choice of activity or process design and controls in a consolidated decision matrix or table – see Appendix D for an example. 
Include such details as:
· risks
· hazards
· control options 
· evaluation
· selection
· supporting evidence
[bookmark: _F2_Environmental_risk][bookmark: _Toc213521071][bookmark: _Toc213597375][bookmark: _Toc214630974][bookmark: _Toc214631335]F2 Environmental risk management and monitoring
[bookmark: _Toc213597376]Risk management
Explain your proposed approach to managing risks for the operational phase of the activity. A fully developed risk management approach or framework for your operations is not required at the development stage. However, your proposal should be mature enough for you to summarise your approach.
	Address our assessment criteria
The GED requires that you eliminate risk of harm to human health and the environment from pollution or waste. If elimination is not reasonably practicable, you must minimise those risks. Our assessment criteria in section 69(3)(a) of the Act requires us to consider the measures you propose to use to comply with the GED.
Subsection 25(4)(a)-(e) of the Act deems a person to have contravened the GED if they fail to do any of the following, so far as reasonably practicable:
a) use and maintain plant, equipment, processes and systems in a way that minimises risks of harm
b) use and maintain systems for identifying, assessing, and controlling risks of harm, including evaluating the effectiveness of your controls
c) use and maintain adequate systems to ensure that if a risk eventuates, its harmful effects would be minimised
d) ensure all substances are handled, stored, used, or transported in a way that minimises risk of harm
e) provide information, instructions, supervision and training to people engaged to enable them to comply with the duty
Risk management and monitoring programs (RMMP)
Holders of a licence or other permission with a G05/C05 condition have legal obligations to document an RMMP. An RMMP is a systematic way of identifying and documenting risks to human health and the environment arising from your activities, and how those risks are controlled, managed, and monitored.
Learn more about RMMPs in Preparing a risk management and monitoring program.


[bookmark: _Toc213597377]Environmental performance
Explain your approach to environmental performance.
Activities with more complex human health and environmental risks including waste treatment or emissions, discharges, or deposits of waste or pollution into the environment, should identify preliminary:
· environmental performance objectives
· environmental performance indicators
· risk control performance objectives
Learn more about environmental performance in Preparing a risk management and monitoring program.
[bookmark: _Toc213597378]Monitoring
Explain how you propose to monitor your environmental performance for the operation of your activity.
Include such details as:
· timing and implementation 
· outline when the monitoring will begin, including any baseline or pre-operational monitoring
· indicate any staged implementation or expansion of monitoring aligned with construction, commissioning, or operational milestones
· describe reporting and recordkeeping 
· describe how monitoring data and verification records will be stored, quality-controlled, and made available for internal and compliance checks
· explain how, when, and to which authorities you will report results (including us), and whether you propose real-time or public reporting
· explain how monitoring could address any gaps and uncertainties that were identified in your risk assessment
Learn more about monitoring in Preparing a risk management and monitoring program.
Monitoring waste management and emissions and discharges into the environment
If your application proposes:
· waste management including treatment
· an emission, discharge, or deposit of pollution or waste to the environment
You are expected to provide a higher level of detail of your proposed monitoring such as:
· monitoring program design
· proposed operating permission limits for emissions or discharges
· trigger action response plans or frameworks
· internal auditing
· reviewing and continuous improvement
This may be presented in or supported by draft monitoring programs or plans (e.g., health and environment management plan, air emission monitoring plan, odour management plan). Ensure your monitoring details are aligned with, and support assessment of, your environmental performance.
[bookmark: _Toc213597379]Incident and emergency management
Explain how you propose to manage incidents and emergency scenarios for the operation of your activity.
Outline such details as any proposed:
· environmental incident management procedures
· emergency management plans
· reporting process for incidents and emergencies
· supporting systems to be used to inform any reviews and prevent recurrence
Learn more about incident and emergency management in Preparing a risk management and monitoring program.
[bookmark: _Toc213597380]Training
Explain how you propose to manage staff training.
Your approach to training should ensure staff receive appropriate information, instruction, supervision and training for activities that may give rise to risks of harm to human health or the environment.
Learn more about training in Preparing a risk management and monitoring program.

[bookmark: _Environmental_segment_assessments][bookmark: _Part_F_Human][bookmark: _Part_G_Human][bookmark: _Toc214630975][bookmark: _Toc214631336][bookmark: _Toc235020391][bookmark: _Toc213521072][bookmark: _Toc213597381]Part G Human health and environmental detailed risk assessments
[bookmark: _Toc214630976][bookmark: _Toc214631337]Identify and summarise any segment-specific or detailed human health or environmental risk assessments that informed the final design of your activity.
Identify segments with no credible risk
Referring to Table 16, list all environmental segments that your activity does not pose a credible risk of harm to human health or the environment in a table. Provide a short statement for each segment explaining why no credible pathway exists.
Justify level of assessment for low-risk segments
Identify all segments where your activity poses a low potential risk of harm. If you have not completed a detailed risk assessment, explain why it was not required including whether:
· the risks identified are well understood and common for your activity or industry
· the controls available to manage those risks are well established and widely used
[bookmark: _Toc214630977][bookmark: _Toc214631338]Present your detailed risk assessments of medium- to high-risk segments
Provide a summary of your detailed risk assessment and its conclusions for any segments where risks are:
· medium to high
· influenced by proximity to sensitive receiving environments
· managed by controls that require precise calibration, detailed design, or administrative procedures
[bookmark: _Toc214630978][bookmark: _Toc214631339]Show acceptable risk of harm
For each segment requiring detailed assessment, demonstrate that the activity does not pose an unacceptable risk of harm to:
· human health or the environment
· any environmental values of the environment reference standard
Provide evidence and technical justification supporting why the risks are acceptable.
[bookmark: _Toc214630979][bookmark: _Toc214631340]Use our recommended guidance when assessing risk
When completing your risk assessments use the guidance listed in the table below. This list includes guides that will help you:
· assess risk in a proportionate manner
· consider your obligations under the GED
· assess potential impacts on:
· human health and the environment
· environmental values of the environment reference standard
Guidance to assess risk to environmental segments
	Segment
	Assessment guidance
	Guidance use

	G1 Ambient air environment
	Guideline for assessing and minimising air pollution
	Use the guide to help you complete a level 1, 2, or 3 risk assessment. Level 2 detailed assessments are the most common type of assessment completed for point source emissions of pollution and waste.

	G2 Greenhouse gas emissions and climate change
	Guidelines for minimising greenhouse gas emissions
	Most applications will need to quantify their scope 1, 2, and 3 greenhouse gas emissions. Use the guide to help you quantify your scope 1–3 emissions and complete your risk assessment.

	
	Minimising pollution and waste risks in a changing climate
	Most applications will need to assess the potential physical impacts of climate change on their activity. Use the guide to help you consider physical risks of climate change and complete your risk assessment.

	G3 Ambient air environment (odour)
	Separation distance guideline and Landfill buffer guideline
	Use the guides to determine whether:
· a recommended separation distance applies to your activity 
· the separation distance is met
· the separation distance is acceptable for your activity
Note: Meeting a recommended separation distance does not guarantee the distance is acceptable. There may be site-specific factors that mean the recommended distance is unacceptable for your circumstances.

	
	Guidance for assessing odour
	Use the guide to help you complete a level 1, 2, or 3 risk assessment if the separation distance for your activity is:
· not met
· met but not acceptable
· case by case
Also use the guide to complete an assessment if you are seeking a variation to a recommended separation distance.

	G4 Ambient sound environment (unreasonable noise)
	Unreasonable noise guideline
	Use the guide to understand your unreasonable noise obligations under section 166 of the Act. The Regulations prescribe unreasonable noise. Unreasonable noise may also be assessed having regard to the factors in the definition in section 3 of the Act.
Noise from commercial, industrial and trade premises that exceeds the noise limit that applies at the time the noise is emitted is unreasonable noise. The noise limits set by the Regulations are determined using the Noise Protocol. The Noise Protocol also describes how to assess noise against the limits.
This obligation is separate to, and operates independently of, the GED and other development licence assessment criteria.

	
	Noise limit and assessment protocol for the control of noise from commercial, industrial and trade premises and entertainment venues (the Noise Protocol)
	You must use the Noise Protocol and technical guides to complete a compliant assessment of unreasonable noise against the noise limits set by the Regulations.
See additional guidance note below for unreasonable noise.
Also refer to:
· Part 5.3 Division 3 of the Regulations
· Technical guide: Measuring and analysing industry noise and music noise
· Noise guidelines: Assessing low frequency noise

	G5 Ambient sound environment
	Guide to the Environment Reference Standard and Civil Construction, Building and Demolition Guide
	Use the guides to complete your risk assessment and consider risk of harm to the ambient sound environmental values of the environment reference standard.
Where the Regulations apply, ERS environmental values do not require further consideration. However, the ERS is relevant when noise can affect places other than noise sensitive areas protected by the Regulations. For example, if noise from proposed development may impact on the environmental value of human enjoyment and tranquillity in natural areas. Natural areas are defined in the ERS.

	G6 Land environment
	Guide to the Environment Reference Standard and the National Environment Protection (Assessment of Site Contamination) Measure
	Use your risk assessment to consider risk of harm to the land environment. Use the guides to conduct a level 1, 2, or 3 detailed risk assessment.
Detailed risk assessment depends on site-specific factors, such as:
· the activity may threaten environmental values for the land environment in the ERS
· landfilling or on-site soil retention
· waste (e.g. organic waste, biosolid, or wastewater) application to land
· potential interaction with pre-existing contamination or other conditions such as naturally elevated metals, sodic soils, or acid sulfate soil and rock
· potential to impact sensitive ecological receptors
· likelihood that adverse ecological effects may occur as a result of exposure to one or more stressors

	G7 Water environment (groundwater)
	Hydrogeological assessment guidelines for groundwater quality and Guide to the Environment Reference Standard
	Use your risk assessment to consider risk of harm to the groundwater environment. Use the guides to complete a detailed (level 2 or 3) risk assessment. 
Detailed assessments are usually only required under limited circumstances or due to site-specific factors, such as:
· landfilling, on-site soil retention, or construction of lagoons or ponds
· potential interaction with pre-existing contamination or a site with current or historical activities that may have impacted groundwater
· disposal of wastes to aquifer or a managed aquifer recharge scheme 
· disposal of wastes (e.g. wastewater irrigation, biosolids) to land 
· a potential impact to a sensitive ecosystem that has groundwater dependence.

	G8 Water environment (surface waters)
	Guidance for environment and human health risk assessment of wastewater discharges to surface waters and Guide to the Environment Reference Standard
	Use your risk assessment to consider all risks of harm to surface waters. Use the guides to complete a level 1, 2 or 3 detailed risk assessment if you propose a discharge of wastewater to surface waters.

	G9 Human health
	Environmental Health Risk Assessment: Guidelines for assessing human health risks from environmental hazards 
	Use the guide to complete a detailed human health risk assessment or impact assessment. Detailed assessments are usually only required under limited circumstances or due to site-specific factors, such as:
· other detailed assessments indicate an exceedance of health-based guideline values (water, land and air toxics) or exceeds other segment-specific triggers for detailed assessment (e.g. criteria pollutants for air)
· an emission or release from a proposed development activity contains a contaminant that is of emerging concern without established health-based guidelines
· current and robust scientific literature indicates a causal relationship between a proposed activity and a measurable health impact in the community
· a proposed activity involves the release or re-use of materials or substances containing pathogens with the potential for health impact in the community
· a proposed activity involves the release of multiple chemicals with the potential for significant cumulative health impact in the community


[bookmark: _Toc213597382][bookmark: _Toc214630980][bookmark: _Toc214631341]

[bookmark: _Part_H_Principles][bookmark: _Toc235020392]Part H Principles of environment protection assessment
Explain how you have considered the principles of environment protection in sections 13-23 of the Act. 
Include:
· a list of principles that are not relevant to your proposed activity with a short statement for each principle explaining why
· explain how you have considered each relevant principle or how they have informed your proposed activity or process design and operation
[bookmark: _Part_H_Waste][bookmark: _Part_I_Waste][bookmark: _Toc235020393]Part I Waste regulations assessment
Explain how your activity complies with any applicable waste regulations.
This is most relevant to activities that involve the receipt, management, or generation of waste. Include a brief statement acknowledging why waste regulations do not apply or are not relevant to your activity.
	Supporting guidance
· Waste
· Clinical and related industrial waste 
· Managing waste soil
· Waste tracker
· 1730: Solid storage and handling guidelines
· 1827.2: Waste classification assessment protocol
· 1828.3 Waste disposal categories: characteristics and thresholds
· 1946.1: How to establish lawful place
· 1968.1: Guide to classifying industrial waste
· 1990.1: Managing industrial waste – Your duties as a waste producer
· 2005: How to read and comply with a waste determination
· 2006: How to comply with the livestock manure and effluent determination
· 2018: Storage and management of waste batteries – guideline


Waste classification assessment protocol
If your activity involves receiving, storing, or managing industrial waste:
· show how you have or will correctly classify waste that you propose to receive, including any applicable disposal categories
· explain how you will implement the waste classification assessment protocol during operations
Regulation 70 Mixing, blending, or dilution of priority waste 
If your activity involves receiving, managing, or disposing of multiple waste streams: 
· explain how your activity will prevent mixing, blending, or dilution of priority waste
	You must not mix, blend, or dilute priority waste 
Under regulation 70 of the Regulations, you must not mix, blend, or dilute priority waste with other wastes where this results in a change to the waste classification of the priority waste, unless it complies with a designation.


Waste duties
Under the Act, there are 7 waste duties. Some of these relate specifically to the management of waste that you receive, manage, or dispose of.
If your activity involves receiving, managing, or disposing of waste: 
· explain how your activity complies with any relevant waste duties.
Table 17 The waste duties that apply to industrial waste, priority waste, and reportable priority waste
	Duties
	Industrial waste
	Priority waste
	Reportable priority waste

	Duties of persons depositing industrial waste
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]

	Duty of persons involved in transporting industrial waste
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]

	Duties of persons receiving industrial waste
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]

	Duties of persons managing priority waste
	
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]

	Duty to investigate alternatives to waste disposal
	
	[image: Checkmark with solid fill]
	[image: Checkmark with solid fill]

	Duty to notify of transaction in reportable priority waste
	
	
	[image: Checkmark with solid fill]

	Duty of persons transporting reportable priority waste
	
	
	[image: Checkmark with solid fill]


[bookmark: _Part_I_Other][bookmark: _Part_J_Other][bookmark: _Toc213521083][bookmark: _Toc213597426][bookmark: _Toc214630981][bookmark: _Toc214631342][bookmark: _Toc235020394]Part J Other regulatory frameworks
In this part of your application explain how your proposed activity complies with the assessment criteria of other regulatory frameworks. These are other regulatory frameworks under which we have decision-making responsibilities. We must assess your application against these frameworks.
[bookmark: _Toc213597427][bookmark: _Toc214630982][bookmark: _Toc214631343]J1 Climate Action Act 2017 (CA Act)
Section 17 of the CA Act requires us to assess additional criteria when deciding development licence applications. See our Climate change requirements page for detailed guidance including a climate change application checklist. Victoria’s latest Climate Change Strategy is here.
Climate Action Act considerations
To complete this part of your application, you should have completed robust GHG emissions accounting for your activity - refer to Guidance to assess risk to environmental segments for more guidance.
Include the following:
Contribution to Victoria’s greenhouse gas emissions
Identify potential contributions, including:
· short-term and long-term emissions
· direct and indirect 
· increases and decreases 
· cumulative impacts
Potential impacts of climate change on the activity
Identify potential impacts, including:
· biophysical
· short- and long-term economic, environmental, social, and health
· beneficial and detrimental
· direct and indirect
· cumulative
Adaptation strategies
Identify measures or strategies for adapting to the potential impacts on your activity
Mitigation strategies
Identify measures or strategies for mitigating the potential impacts on your activity
Supporting guidance for GHG emissions accounting
You can learn more about greenhouse gas emissions in our guidance:
· Climate change requirements for permissions
· Guideline for minimising greenhouse gas emissions
· Minimising pollution and waste risks in a changing climate
[bookmark: _Toc213597428][bookmark: _Toc214630983][bookmark: _Toc214631344]J2 Fauna and Flora Guarantee Act 1988 (FFG Act)
The FFG Act requires us to assess additional criteria when deciding development licence applications. 
Our Biodiversity requirements page outlines which applications must include biodiversity information. Applications are only relevant if they propose a new or changed:
· discharges to air
· discharges to water
· deposit of waste to land
· biosecurity risks that could impact on biodiversity of native flora or fauna
If, in your environmental setting section, you have also identified that your activity site is affected by:
· a critical habitat area or a proposed critical habitat area (under the FFG Act) or
· a habitat conservation order
You must provide the following information. If none of the above conditions apply, you may briefly state that the FFG Act is not relevant to your activity.
Include the following:
Details of threatened flora or fauna or communities that may be harmed
· provide details of threatened flora, fauna, or communities that may be harmed
· include details of any action statements or management plans
Potentially threatening processes
· outline how the proposed activity could contribute to potentially threatening processes. These are listed on the DEECA website under the Flora and Fauna Guarantee Act
· identify the measures you propose to minimise any potentially threatening processes
[bookmark: _Toc213597429]
	Guidance on the FFG Act
Visit the DEECA’s website for more information on Victoria’s Framework for Conserving Threatened Species, including:
· Flora and Fauna Guarantee Act Threatened List
· Action statements
· Potentially threatening processes


[bookmark: _Toc214630984][bookmark: _Toc214631345]J3 Other frameworks
	The Environment Protection and Biodiversity Conservation Act 1999 (EPBC Act)
The EPBC Act is a Commonwealth framework for protecting matters of national environmental significance (MNES). See the Federal Department of Climate Change, Energy, the Environment and Water’s (DCCEEW) webpage for detailed guidance on the EPBC.
In your application you should: 
· state whether your activity site triggers any MNES
· identify if your activity site is near any of the following:
· wetlands of international importance (often called ‘Ramsar’ wetlands after the international treaty under which such wetlands are listed)
· Commonwealth marine areas
· a water resource, in relation to coal seam gas development and large coal mining development
· identify whether your activity may affect:
· nationally threatened species and ecological communities
· migratory species
· nuclear actions (including uranium mining)
The Industrial Chemicals Environmental Management Standard (IChEMS)
The Industrial Chemicals Environmental Management Standard (IChEMS) is a national standard for managing the import, manufacture, export, use, and disposal of industrial chemicals. IChEMS applies to the environmental risks from chemicals that have an industrial use.
For more information, visit EPA’s IChEMS webpage or the Federal DCCEEW’s IChEMS webpage.
The Minamata Convention
The Minamata Convention on Mercury is a global treaty that aims to protect human health and the environment from the adverse effects of mercury. Australia is a party to the Convention and has committed to managing mercury through national implementation measures.
For more information, visit EPA’s Minamata Convention webpage or the Federal DCCEEW’s Minamata Convention webpage.
The Stockholm Convention
The Stockholm Convention on Persistent Organic Pollutants (POPs) is a global treaty that aims to protect human health and the environment from chemicals that persist in the environment, bioaccumulate through the food chain, and pose significant risks to people and wildlife. Australia ratified the Convention in 2004 and has placed controls on the import, manufacture, use, and export of listed POPs.
For more information, visit the Federal DCCEEW’s webpage. EPA’s PCBs webpage and PFAS webpage are also relevant.


[bookmark: _Appendix_A_–][bookmark: _Toc213521085][bookmark: _Toc213597434][bookmark: _Toc214630985][bookmark: _Toc214631346]

[bookmark: _Appendix_A_–_1][bookmark: _Toc235020395]Appendix A – Development licence application checklist
	Topic
	Item included in application?
	☐
	Approved application form
	Application is in report format with the mandatory structure.
	☐
	Application appendices
	All mandatory Appendices are included.
	☐
	
	· ASIC company extract
	☐
	
	· F1017 Fit and proper person (FAPP) questionnaire
	☐
	
	· credit check (if a business) or an annual report (if a public body)
	☐
	
	· a forward projection of the estimated annual operating cost to perform the activity
	☐
	
	· F1018 Prohibited person (PP) questionnaire
	☐
	
	· Activity site plan
	☐
	
	· Process diagrams (e.g., BFD/PFD/P&ID)
	☐
	
	· Pre-application engagement report
	☐
	
	· Risk register
	☐
	
	· Control justification decision matrix
	☐
	Application declarations
	All mandatory Declarations are included.
	☐
	Application format
	All application documents are in the correct file Format
	☐
	
	· individual file size does not exceed 20 MB (or compressed version provided).
	☐
	
	· plain-English file names.
	☐
	
	· no locked or password protected files.
	☐
	Preliminary pages

	Title page with applicant name, site address, activity code.
	☐
	
	Document version control included and up to date.
	☐
	
	Table of contents, list of figures/tables, glossary.
	☐
	
	Executive summary in plain English.
	☐
	
	Declarations included.
	☐
	Part A Administrative details
	A1 Applicant profile (legal entity, structure, background).
	☐
	
	A2 Suitability to hold a permission (FAPP/PP).
	☐
	
	A3 Financial information (development costs, assurance statement if applicable).
	☐
	Part B Environmental setting
	B1 Activity site details (location, site selection, history, maps).
	☐
	
	B2 Legal and policy context (zoning, overlays).
	☐
	
	B3 Socioeconomic and Traditional Owner setting.
	☐
	
	B4 Physical and biological environment.
	☐
	Part C Activity description
	C1 Activity overview (background, activity summary, table of main elements, development schedule, activity site plan, activity-specific maps, plans, or schematics).
	☐
	
	C2 Intended design and operating limits (intended design, operating modes, outcomes and standards).
	☐
	
	C3 Process and operational description.
	☐
	
	C4 Emissions and discharges.
	☐
	
	C5 Controls and safeguards.
	☐
	
	C6 High-risk material management (Dangerous Goods and combustible materials).
	☐
	
	C7 Commissioning or proof of performance (if applicable).
	☐
	Part D Stakeholder engagement and other approvals required
	D1 Pre-application community engagement (notifications, engagement methods, responding to feedback).
	☐
	
	D2 Other approvals required (planning permits, referral agencies, advisory agencies, other approvals).
	☐
	Part E Human health and environmental risk management process
	E1 Hazard identification (method and outputs).
	☐
	
	E2 Risk assessment (scope, method, assumptions).
	☐
	
	E3 Key findings (key findings, risk register).
	☐
	Part F Human health and environmental controls and management
	F1 Choice of process design and controls, including options, evaluation, selection, and control justification decision matrix.
	☐
	
	F1 Demonstrates compliance with GED and best available techniques or technologies considerations.
	☐
	
	F2 Risk management and monitoring (environmental performance, monitoring, incident and emergency management, training).
	☐

	Part G Human health and environmental detailed segment assessments
	List of environmental segments that do not pose a credible risk of harm to human health or the environment with statement for each segment explaining why no credible pathway exists.
	☐
	
	List of segments where your activity poses a low potential risk of harm with a statement for each segment explaining why.
	☐
	
	Summary of detailed risk assessments of medium-risk segments with detailed assessments attached as an appendix.
	☐
	
	Acceptable risk of harm to human health and the environment demonstrated.
	☐
	Part H Principles of environment protection assessment
	Non-relevant principles justified.
	☐
	
	Relevant principles addressed.
	☐
	Part I Waste regulations assessment
	Waste classification assessment protocol addressed (if applicable).
	☐
	
	Regulation 70 (mixing/blending/dilution) addressed (if applicable).
	☐
	
	Waste duties addressed (if applicable).
	☐
	Part J Other regulatory frameworks
	J1 Climate Action Act 2017 considerations addressed (contribution to Victoria’s GHG emissions, potential impacts of climate change on the activity, adaptation and mitigation strategies).
	☐
	
	J2 Fauna and Flora Guarantee Act 1988 considerations addressed (if applicable).
	☐
	
	J3 Other frameworks to consider (if applicable).
	☐
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	Type
	Condition/limit description
	Typical units/format
	Example condition reference

	Air Emissions
	Maximum discharge rate of pollutants (e.g. particles, SO₂, NOₓ, CO, VOCs)
	grams/min, mg/m³, ppm, dB(A)
	OL_DA01.12.01, OL_DA01.05, OL_DA01.06

	Air Emissions
	Visible emissions to air (other than steam) must not be discharged
	No visible emissions
	OL_DA02, PER_TW01, PPL_DA02

	Air Emissions
	Odour, noise, dust limits (e.g. “no offensive odour”, “noise not to exceed X dB(A)”)
	qualitative or dB(A)
	OL_A01.01.01, OL_A02.01.01

	Air Emissions
	Maximum feed rate/operating temperature for incinerators
	tonnes/hr, °C, seconds residence
	OL_WA02.03, PER_TW02

	Water Emissions
	Maximum discharge flow rate to surface waters
	ML/day, L/s
	OL_DW02.01.01, OL_DW02.09

	Water Emissions
	Maximum concentration of pollutants in discharge (e.g. ammonia, E. coli, metals, pH)
	mg/L, organisms/100mL, pH units
	OL_DW02.15, OL_DW02.14.01

	Water Emissions
	Discharge ratio to receiving water (e.g. “not to exceed 1:3 effluent : water”)
	Ratio
	OL_DW02.10, OL_DW02.10.01

	Water Emissions
	Mixing zone requirements (distance to achieve background levels)
	metres, area
	OL_DW03, OL_DW03.01.01

	Water Emissions
	No discharge of visible floating foam, oils, grease, or litter
	qualitative
	OL_DW02.20

	Waste Storage
	Maximum storage quantity at site (all waste or specific types)
	tonnes, m³, litres, EPU (tyres)
	OL_WM01, OL_WM01.01, OL_WM01.01.08

	Waste Storage
	Maximum pile size (tyres, stockpiles)
	m (L) × m (W) × m (H)
	OL_WM01.06, OL_WM01.06.02

	Waste Storage
	Maximum storage time (e.g. “not more than 60 days”)
	days
	OL_WM08.01.02, OL_WM08.01

	Waste Storage
	Only waste types listed in Appendix/Schedule may be accepted
	List of waste codes/types
	OL_WA01, OL_WA01.06, OL_WM03

	Waste Storage
	Special storage for hazardous/priority waste (e.g. bunded, roofed, segregated)
	qualitative
	OL_WM03, OL_WM07, OL_WM01.01.02

	Waste Storage
	Asbestos/biomedical waste: must be sealed, labelled, segregated
	qualitative
	REG_AS01, REG_BW01, OL_WA01.01.01

	Waste Storage
	Tyres: must be stored indoors/outdoors, under certain conditions
	qualitative
	OL_WM01.07, OL_WM04.05, OL_WM01.06

	Waste Storage
	Temperature limits for stored waste (fire risk)
	°C
	OL_WM21
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Risk register example template
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	Control option
	Pollutant/risk controlled
	Effectiveness (e.g. % removal)
	Technical feasibility
	Cost (Capital + O&M)
	Compliance with standards
	Residual risk
	Reason for selection/exclusion

	Bag filter
	PM10, PM2.5
	99%
	Proven, reliable
	Moderate
	Meets EPA and EU standards
	Low
	Selected – high performance, cost-effective

	Cyclone separator
	PM10
	70–80%
	Simple, low-tech
	Low
	May not meet standards
	Medium
	Excluded – insufficient efficiency for fine particulates

	Activated carbon filter
	VOCs, odour
	90–95%
	Technically feasible
	High
	Meets odour targets
	Low
	Considered – may be used as secondary treatment

	[bookmark: RANGE!A5]Enclosed storage with ventilation and scrubber
	Odour, vapours
	98% odour removal
	Feasible with design
	High
	Compliant
	Low
	Selected – essential for odour-prone material

	Reverse osmosis
	Salinity, heavy metals
	>95%
	Feasible for low flow
	Very high
	Exceeds reuse standards
	Very low
	Considered – excluded due to cost and footprint

	Open storage (no cover)
	Odour, leachate risk
	None
	N/A
	Low
	Fails EPA guidance
	High
	Excluded – does not control risks








                                                                                                                                                                                                                                                    
Accessibility
Contact us if you need this information in an accessible format such as large print or audio. 
Please telephone 1300 372 842 or email contact@epa.vic.gov.au 
Interpreter assistance
[image: Interpreter assistance logo]
If you need interpreter assistance or want this document translated, please call 131 450 and advise your preferred language. If you are deaf, or have a hearing or speech impairment, contact us through the National Relay Service.
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